Professional & Academic
English Writing
An Intensive 4-Week Independent Study
Course for Chinese University Students

Last Course Update: 4 April 2020
Course Instructor: Christopher M. Palasz

Table of Contents
Table of Contents ..................................................................................................... 1
About the Course Instructor ...................................................................................... 2
Before You Begin ...................................................................................................... 2
English Level Expectations ................................................................................. 2
Who is this for? ................................................................................................... 3
Course Style, Foundations, and Flexibility .......................................................... 3
Course Introduction................................................................................................... 4
Course Schedule ................................................................................................ 4
Goals & Outcomes .............................................................................................. 5
Final Portfolio ...................................................................................................... 5
Passing the Course ............................................................................................. 6
Tips for Success ....................................................................................................... 7
Helpful Online Resources ......................................................................................... 8
Instructions ............................................................................................................... 9
Week 1: Introduction Week ..................................................................................... 10
W1 Day 1: Plagiarism part 1 ............................................................................. 11
W1 Day 2: Plagiarism part 2 ............................................................................. 35
W1 Day 3: Mini-Essay part 1 ............................................................................. 37
W1 Day 4: Mini-Essay part 2 ............................................................................. 38
W1 Day 5: Adding Sources ............................................................................... 50
W1 Day 6-7: Editing & Reformatting ................................................................. 51
Week 2: Getting Started With The Project .............................................................. 54
W2 Day 1: Choosing a Topic ............................................................................ 55
W2 Day 2: Essay Organization ......................................................................... 58
W2 Day 3: Using an Outline .............................................................................. 69
W2 Day 4: The Thesis Statement ..................................................................... 73
W2 Day 5: Writing the Body & Using Sources .................................................. 81
W2 Day 6-7: Writing the Introduction & Being Explicit....................................... 87
Week 3: Completing The Project ............................................................................ 91
W3 Day 1: Smoothing It Over ........................................................................... 92
W3 Day 2: Writing a Conclusion part 1 ........................................................... 108
W3 Day 3: Conclusion part 2 & Getting Outside Feedback ............................. 117
W3 Day 4: Adjusting the Format ..................................................................... 118
W3 Day 5: Practice Exercises part 1 ............................................................... 129
W3 Day 6-7: Practice Exercises part 2............................................................ 132
Week 4: Project Final Review & Presentation ....................................................... 135
W4 Day 1: (optional) ....................................................................................... 136
W4 Day 2: Project Assessment ....................................................................... 137
W4 Day 3: Project Revision ............................................................................ 138
W4 Day 4: How to Create a Presentation of the Completed Project ............... 139
W4 Day 5: Pre-Writing for the PowerPoint Presentation ................................. 149
W4 Day 6: Recording & Revising the Presentation ......................................... 150
W4 Day 7: Assessment & Course Feedback Survey ...................................... 151
End of Course ....................................................................................................... 155
1

About the Course Instructor

Christopher Palasz grew up in the suburbs of Chicago, Illinois, USA, and considers himself to be
passionate about both the teaching and learning components of education. He has spent more
than 12 years teaching abroad and has taught nearly every age group during that time. Since
2017 he has dedicated his efforts to instructing University students first in South Korea and
currently in Mainland China at Sun Yat-sen University. His specialty is in Rhetoric and he has
taught courses for University students in General English, Academic writing, Professional
writing, and has developed and taught a course in Rhetoric & Persuasive Writing. This course
was developed as part of studies and research he conducted for the completion of the MA
program through Northern Arizona University in April, 2020.

Before You Begin
English Level Expectations
This course, Professional & Academic English Writing – An Intensive 4-Week Independent
Study Course for Chinese University Students, is offered entirely in English, without Chinese
translation. It was designed for students with a firm grasp of English reading, writing, and
comprehension, but it is open for all students who are willing to challenge themselves and
overcome this language barrier. Any student who work hard to overcome such a language barrier
can benefit from this course.
It is strongly recommended that students who take this course:
1. Have passed CET6 or higher (or who have scored at least a 3 in TOEFL writing or a Ban
d 5 in IELTS writing).
2. Can write in English without writing in another language first and then translating.
3. Can think in English.
Students who choose to take this course without meeting the above recommendations should
pursue recommendations 2 and 3 to the very best of their ability.
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Who is this for?
Professional & Academic English Writing is a self-study course developed for Chinese
University students who fit one or more of the following descriptions:
(a) Might study abroad at a University in a native English-speaking country
(b) Plans to or would like to write academic essays for the purpose of being published, some day
(c) Is self-motivated to improve English writing skills and would like to enhance professional
and academic writing ability
(d) Needs to prepare for an intensive academic English writing course at a University
(e) Has a strong interest in practicing and developing professional and academic English writing
and wants more guidance and structure than self-studying alone can accomplish
Course Style, Foundations, and Flexibility
The style of this course is meant to provide guidance, instruction, and practice that mimics a
Western style of University English writing education. It was designed to utilize the strong selfstudy habits of Chinese students and to target their common struggles in English writing.





This course relies on students to design conditions that will ensure successful completion of
this course such as self-designed motivating factors, a comfortable working space, planned
time management and emotional management as necessary, and honest self-reflection and
self-assessment of the work that is produced.
This course will incorporate elements and exercises that attempt to simulate skills required
for real academic writing preparedness.
This course will employ process writing and project-based learning pedagogy.

The foundations that inform the creation and development of this course are three-fold:
i. Research conducted via surveying more than 800 Chinese University students and gathering
data about their self-study habits.
ii. Research in the field of English Rhetoric regarding multiple literacies, writing across
disciplines, and academic writing practices.
iii. Research on the psychology of Self-Regulated Learning strategies that lead to the
development of successful self-learning habits and practices.
The flexibility of this course allows for students to make adjustments according to need. For
example, here are some possible ways that this course can be easily adjusted:
-

Students with a lower level of English may want to expand this 4-Week course by doubling
the time frame into an 8-Week course.
Week 1 of this course can potentially stand alone as a one week mini-course since students
will not begin the course project until week 2.
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-

Students may choose to skip certain exercises or tasks by opting to write a paragraph
explaining why they chose to skip, and then completing the course, and then going back to
write a second one-paragraph reflection for each task or exercise that was skipped in order to
reflect on whether or not that ended up being a wise choice in hindsight.

Course Introduction
Welcome to Professional & Academic English Writing – An Intensive 4-Week Independent
Study Course for Chinese University Students. My name is Christopher M. Palasz and I will be
your course instructor. This is a guided self-study course. The academic term for ―self-study‖ is
―self-regulated learning‖ or SRL. Since you will not have interaction with your course instructor
or receive any direct feedback, the level of your success will be largely determined by how well
you manage yourself and follow the instructions. This course is informed by available research
in self-regulated learning techniques, so it is important for you to be aware of your thoughts,
feelings, and actions and to reflect on them and assess them honestly to the best of your ability.
Throughout this course, you will be given instructions. Please be sure to read everything
carefully and follow the instructions. You are encouraged to make highlights and take notes.
Make sure you have already read carefully the course instructions on page 9. Do not jump
around to different sections and do not skip past anything. This course was designed thoughtfully
to guide you to improving your professional and academic English writing. It was also designed
with flexibility in mind.
If you choose to skip any parts of this course, you must write a paragraph for the record
and explain why you chose to skip it. Optimal paragraphs tend to be 4-5 sentences, but the length
is not very important. The important aspect is that you explain your reasoning clearly. When you
have completed the course, you are required to write a second paragraph for every part you
skipped, reflecting on whether you still think that was the right choice, and why. Following this
process will help you to understand your own thought process and whether or not you are
making wise academic choices or whether you should be listening to your instructors more
carefully.
Suggested Textbooks: This course has no official textbook. All reading materials and
information will be provided. However, for students that want more intensive studying, here are
two recommended textbooks that can fit well with what is covered in this course:
1) Rosenwasser, David, and Jill Stephen. Writing Analytically. Cengage, 2019.
2) Wyrick, Jean. Cheng Gong Xie Zuo Ru Men = Steps to Writing Well. Bei Jing Da Xue Chu Ban She, 2016.

Copyright Material: This course contains copyright material and the usage of all such material
is cited under Fair Use for non-profit educational purposes.
Course Schedule
The content and flow of this course was designed to be both intensive and realistic with the tasks
and the workload. It is expected that students may spend about 2 hours per day, 6 days per week,
4

on given tasks. That time does not include reading the weekly or daily course instructions. The
last day of each week is meant to be a free day for the first 3 weeks in order to allow students
time off from studying, to relax, have fun, and take a breather. The hope is for students to begin
studying again with a fresh mind. Week 4, the final week, begins with a free day and then 6
consecutive days of tasks are given.
The first day of each week is designed to have a lighter workload than other days in the week,
and days 5-6 are designed to be more writing or task intensive before the free day. Students who
take this course should anticipate a heavier work load on days 5-6 of each week.
This course flow was intentionally designed to maximize the learning process for students who
take this course and it is strongly recommended that students attempt to keep this schedule as
designed.
Goals & Outcomes
Students who complete all aspects of this course according to the instructions, materials, and
guidance provided, can expect to end with a better sense of how to produce writing of
professional and academic quality according to the expectations of a reputable University of
international standing.
In addition to strengthening professional and academic writing skills, students can expect to
produce a writing portfolio as tangible evidence of the work that was put into this course and the
progress that was made.
Final Portfolio
All of the tasks, exercises, assessments, and reflections are designed to be compiled into a Final
Portfolio upon completion of this course. The Final Portfolio has numerous functions such as:
-

Evidence of writing progress and accomplishments from this course
Reference for future academic writing studies
Reference for other students who hope to take this course
Demonstration of writing accomplishments to an interested 3rd party
College application or admission essays
Foundation for a future academic publication
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Passing the Course
This course, Professional & Academic English Writing – An Intensive 4-Week Independent
Study Course for Chinese University Students will be graded as PASS / FAIL. To pass this course,
you must be able to affirm the following criteria:

I, ______________, affirm that I have met the following criteria upon completing this course.
□ I have completed all assignments for this course according to what was I was asked to
produce.
□ I have followed all of the rules for this course
OR
I have broken some rules and I have written a paragraph to initially explain why. I have
also written another paragraph reflecting, in hindsight, reflecting on whether I still
believe that decision was the best choice in terms of having a positive impact on my
learning process for this course.
 All of the work produced for this course is my original work. I have not plagiarized
anything. Nobody other than myself completed this work. This content was written in
English and it was not written in another language and then translated into English. No
meaningful quantity of this content was generated by a computer.

Date:
Signature:

*Upon completion of this course, please print and sign this form for inclusion in your portfolio.
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Tips for Success
To complete this course successfully and ensure the best outcome, carefully prepare as
follows:
 Choose a suitable location for studying that is a comfortable temperature, is free from
distractions, and has the space and tools you need.
 Consider ways to motivate yourself to complete the daily tasks. Common methods of
motivation are to reward yourself for good behavior or set some consequences for bad
behavior. You might choose to have a friend or family check or ask about your work each
day so they can facilitate the rewards or consequences.
 Honestly assess whether your study each day has been effective. If it has not, review
possible reasons and consider making changes or adjustments for future days.
 Keep notes about what needs to be done.
 Find a friend who would also like to take this course. Take it at the same time and hold each
other accountable for completing the work.
 If something is difficult to understand or extra help is needed, reach out to a friend or search
the internet for ideas on how to solve the problem.
 Eliminate your phone as a distraction by leaving it at home, turning it off, or using an app
such as Forest to help dissuade you from using your phone.
 This course was designed so that it can be printed and completed without the use of a
computer or other electronic device, according to the preference of the student taking the
course.
 Eat healthy food and avoid undisciplined consumption of unhealthy snacks and drinks.
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Helpful Online Resources

This is an excellent free resource, a 28-page guide to help with academic
writing. It contains an exceptional overview of the process, much of
which will be covered in this course, as well as essay examples.
City University of Seattle
Academic Writing Guide 2010
By Anne Whitaker
Download here:
http://www.vsm.sk/Curriculum/academicsupport/academicwritingguide.pdf

Free Resource: Academic Writing Guide

Some online tools that may benefit students who take this course:
www.quizlet.com – Best used for studying vocabulary, can be used on mobile or PC, and is free
www.dictionary.com – A useful English-to-English dictionary and an excellent Thesaurus tool
www.citationmachine.net – created by Purdue OWL, an online citation generator for academic
paper references. It is free to use. Search their database or manually input the source information.
Free online tools for checking plagiarism in writing:
Quetext - https://www.quetext.com/
Grammarly - https://www.grammarly.com/plagiarism-checker
White Smoke - http://www.whitesmoke.com/plagiarism_checker.html
Turnitin - https://www.turnitin.com/
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Instructions
Please strictly follow these instructions for this course:
1. Read these sections about this course and make sure you are fully prepared to begin this
course before you move on to Week 1: About the Course Instructor, Before You Begin,
English Level Expectations, Who is this for?, Course Style, Foundations, and Flexibility,
Course Introduction, Course Schedule, Goals & Outcomes, Final Portfolio, Passing the
Course, Tips for Success, Helpful Online Resources.
2. Each ‗Day‘ in this course should be completed according to your schedule and all of the
readings, tasks, assignments, and instructions for each ‗Day‘ should be completed before
moving on to the next ‗Day‘. For example, when Week 2, Day 1 begins, you should read the
instructions for Week 2 and Day 1 and you should not look at any ‗Day‘ that comes after
Week 2, Day 1. However, if you want, you are free to revisit any ‗Day‘ in the course that has
already been completed, entirely.
3. You should not read any instructions, tasks, or assignments for future days unless, for
example, you have completed Week 2, Day 1, and you wish to read Week 2, Day 2. In this
case, you should not read any ‗Day‘ that comes later than Week 2 Day 2.
4. Be sure to complete all self-reflections.
5. If any instructions are skipped or ignored, be sure to write a paragraph explaining why that
choice was made. At the end of the course, be sure to write a second paragraph that reflects
on whether or not that was a wise decision, in hindsight.

This course was intentionally designed to function as described above. Everything a student
needs to progress through the course will be given as they go through it. To experience the
greatest results from taking this course, students should strictly follow the course instructions and
guidelines.

Students may sometimes be asked to complete a task that is uncomfortable or may not seem to
relate to writing. The purpose of such tasks is to introduce or simulate elements that may be
experienced in reputable Western Universities. Students will benefit from completing such tasks.

9

Week 1: Introduction Week
Week 1 Description:
Week 1 will introduce several tasks that will be common in weeks 2, 3, and 4. Students will be
expected to know how to accomplish these tasks once Week 1 is completed without too much
trouble.
Objectives: After completing Week 1, students should be familiar with:
①.
②.
③.
④.

Plagiarism and how to avoid it
Completing self-reflection and self-assessment tasks
Formatting an essay, finding sources, citing sources in the essay and at the end
Editing or revising an essay

Week 1 Checklist: Check the tasks as you complete them





Day 1

Week 1: Introduction to Professional & Academic Writing
Read Plagiarism handout

Day 1

Complete Reflection Assignment

Day 2

Complete Plagiarism Reflection

Day 2

Complete Discussion Assignment

Day 2

Daily Reflection

Day 3

Write a mini-essay (400-600 words / any topic)

Day 3

Daily Reflection

Day 4

Complete Mini-Essay Reflection

Day 4

Complete practice assessment of Mini-Essay

Day 4

Daily Reflection

Day 5

Reformat Mini-Essay to MLA 8th Edition format

Day 5

Find a source for citation

Day 5

Daily Reflection

Day 6

Edit Mini-Essay & add in-text citation

Day 6

Daily Reflection

Day 6

(optional) spell check & check for plagiarism of the Mini-Essay

Day 7

No Schedule (Free Day)
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W1 Day 1: Plagiarism part 1
Instructions: Read the Day 1 material until you understand what plagiarism is and how to avoid
it. Complete the self-reflection assignment.
On Plagiarism:
The backbone of this course and of the first two days is a primer on the importance of
understanding what plagiarism is and how to avoid it. This is essential as a professional writer.
In this course, you must learn to stop thinking of yourself as a follower and to start thinking of
yourself as a professional. You are no longer observing professional writing. Now you are
participating in it. You will be doing research and you will find great ideas. You will have your
own thoughts and ideas. You must show where you got those ideas. Explain which other
academic writers or sources inspired you. Quote other people and publications and explain how
your ideas are built alongside or on top of those ideas. This may seem intimidating right now, but
once you become familiar with the process, it is fun. By respecting intellectual property rights of
others we are able to build a credible foundation for academic exploration and progress.
 Reading: Read The Problem of Plagiarism
 Assignment: Day 1 Self-Reflection Assignment


Reading (optional): Read David Rosenwasser & Jill Stephen‘s FAQ about plagiarism.
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Week 1 Day 1 SELF-REFLECTION ASSIGNMENT (1 of 2)
Instructions: Answer the following questions and think about your answers carefully.
Please write detailed answers and give an example if you can.
1. Why are you taking this course and how do you hope for it to help you?

2. In your own words, what is ‗professional writing‘ and ‗academic writing‘?

3. What parts of writing an academic essay do you think are difficult? Why?

4. What parts of writing an academic essay are manageable for you? Why?

5. Do you enjoy writing essays in English? Why?
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Week 1 Day 1 SELF-REFLECTION ASSIGNMENT (2 of 2)
6. Can you think of any way to make writing an English essay more enjoyable for you?

7. What reasons have caused you to write an English essay in the past?

8. Can you think of any other reasons you might right an English essay, besides Q7 above?

9. What are some of your expectations for this course?

10. How strong is your English ability? Please explain your strengths and weaknesses and why.
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Week 1 Day 1 Required Reading Assignment:
Please note: This is the only course reading that includes Chinese translation.

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

The following material is OPTIONAL reading:
Usage of this copyright text is cited under Fair Use for non-profit educational purposes.

31

32

33

Source: Rosenwasser, David, and Jill Stephen. Writing Analytically. Cengage, 2019.
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W1 Day 2: Plagiarism part 2
Instructions: Today is about reflection and discussion of plagiarism. If the work today is too
simple and you finish it very quickly, consider giving it more thought. Do some outside research
about plagiarism, more examples of plagiarism, and the harm it does. There are more examples
of plagiarism than what is covered in the Day 1 readings.
 Review: Quickly review The Problem of Plagiarism
 Assignment: Plagiarism Discussion Assignment
 Reading (optional): Read or review the optional reading from Day 1.

Daily Reflection – Week 1 Day 2
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Week 1 Day 2 Plagiarism Discussion Assignment
Instructions: Write your answers somewhere so that you have plenty of space for your answers.
1. What is plagiarism? Explain it in your own words. Do not just copy the definition.
2. Based on the readings, can you say that you have ever been guilty of plagiarism? Explain.
3. At prominent universities in USA, when a student is caught plagiarizing, they will
automatically fail that class. If they are caught again during their time as a student, they will
be kicked out of the university and cannot graduate. In your opinion, is this too strict?
Explain.
4. Zhai Tian Lin, a famous actor in China, was caught plagiarizing his essay. As a consequence,
his Ph.D was withdrawn by the University. Tell your thoughts about this. Is this consequence
too strict? Why do you think so?
5. In your own words, how does plagiarism do harm in academia? Can you think of any reason
how it is harmful that wasn‘t covered in the reading?
6. Is it possible to plagiarize yourself? (Hint: Yes!) Please explain how that‘s possible.
7. Why do you think some students in China choose to plagiarize?
8. Why do you think there isn‘t more teaching about plagiarism in Chinese middle schools, high
schools, or universities? Do you think there should be? At what age should students learn
about it?
9. Write some detailed actions that you can do to help you avoid plagiarism.
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W1 Day 3: Mini-Essay part 1
Instructions: Please write a mini-essay, roughly 400-600 words would be good. There are no
other instructions. You can choose any topic and you can write it however you choose. We will
use your mini-essay in the next 3 days, so try to write something that satisfies your own personal
standards. Try to avoid thinking or writing in your first language.
 Assignment: Write a mini-essay: 400-600 words – choose any topic
a) If you cannot finish today, you can try and finish the rest on Day 4.

Daily Reflection – Week 1 Day 3
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W1 Day 4: Mini-Essay part 2
Instructions: Today you will begin to fix up your mini-essay. First, you will fix the format so
that it fits one of the most popular formatting standards for essays. Second, you will do some
research and find an outside source that you can reference in your mini-essay to make it stronger.
 Finish the mini-essay if it has not been finished yet.
 Format: Fix your mini-essay so that it is in proper MLA 8th Edition format.
 Find a Source: Find a credible and respectable source that you can cite in your mini-essay
as support for your point.
 You also have time on Day 5 to choose an appropriate source and find a quotation.
Daily Reflection – Week 1 Day 4
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.

Finding a Source: Your job is to search the internet and find a credible source that you can cite
in your mini-essay. A credible source is a professional, academic, or otherwise trustworthy place
to get information. Do not cite Wikipedia because anyone can edit that information. Using a blog
is fine depending on who the author is. If the author is an expert or professional on the topic they
write about, that is a credible source. If the author is not an expert and they do not show that they
are researched on the topic, it is not credible.
The general rule of thumb is that University sources are credible (websites that end
with .edu). Newspapers are credible (some more than others). Peer reviewed academic journals
are credible. Books tend to be credible.
JSTOR (https://www.jstor.org/) and EBSCO (ebsco.com) are two of the most popular databases
although for those who are students or employees of an educational institution, access may be very
restricted. News articles are some of the easier credible sources to find if access is a problem.
38

MLA 8th Edition Format: There are only a handful of formats for academic papers in the world. The
different formats are typically used depending on which professional academic discipline a paper is being
written for. The two most popular formats are MLA (Modern Language Association) and APA (American
Psychological Association). You will use MLA format today and at the beginning of Week 2 in this
course. Later, you will be introduced to APA. Other popular formats that are not covered in this course
are: Chicago, CSE, and Harvard.
We will frequently use Purdue‘s Online Writing Lab (O.W.L.) as a source of excellent guidance for
academic writing. The MLA guide we use for this course can be found online here:
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/documents/
20180702110400_747-2.pdf
General MLA Guidelines:
1) If you are writing an essay for a university, employer, or publication, you should use whatever format
they request. They may request MLA with some personalized modifications. Always format as they
request rather than defaulting to the official format. For example, when I teach MLA, I tell my
students ―do not double space your essay‖. Traditional MLA format is double spaced, but that is
primarily for the purpose of printing. Since I do not print my student essays, it is more convenient for
me to receive them single spaced.
2) Traditional font is Times New Roman, 12pt font. If you are citing a source in a non-English language,
make sure use the correct font for the citation, and then change the font back to an English font for
English citations. It is very lazy and looks very bad to use a non-English font when writing in English
and it is very noticeable to native speakers.

Ex)
3) Any time you paraphrase or quote someone else‘s ideas, you need to provide an in-text citation. Here
is an example. Please pay attention to the location of the commas and periods.

Ex)

39
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MLA Guide Source: Purdue’s Online Writing Lab (O.W.L.)
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/documents/2018
0702110400_747-2.pdf
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W1 Day 5: Adding Sources
Instructions: Today you will finish formatting your essay and finding your source. Your main
task is to choose part of the source that you found to talk about in your mini essay. This means
you will need to edit and revise your mini-essay to include the new information.
 Finish fixing your mini-essay so that it is in proper MLA 8th Edition format.
 Finish finding a source to use in your mini-essay
 Add a Source: Find a quote or part of your chosen source that you want to reference in your
mini-essay. Use an in-text citation to reference your chosen source, and provide a citation at
the end of your essay in the ―Works Cited‖ section.
 Find and add another source (optional): This is an optional task for students who finish
quickly. Try adding 2 sources rather than 1.
Tips for adding Sources:
 Choose part of your source that strengthens the topic of your mini-essay. Since you are likely just an
inexperienced student, something written by an expert will strengthen the quality of your miniessay by making it more credible and believable. Some good options are expert opinions, scientific
data, or statistics.
 When you add information to your mini-essay from your source, and then you cite your source in
the text, the next sentence needs to be your own words explaining what that information means to
your topic or why you included that information. You will add your own thoughts and ideas to the
sourced information. This is how you build ideas on top of ideas. This is how you show that you are
honest and explicit.

Daily Reflection – Week 1 Day 5
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W1 Day 6-7: Editing & Reformatting
Instructions: How well did you do on your mini-essay? Today will be a day to reflect on that
question and then to make final adjustments based on your answers. After you make all
adjustments, you will give your mini-essay a final score.
 Assignment: Complete a discussion assignment about your mini-essay.
 Final Edit & Revise: Make final changes to your mini-essay based on our answers.
 Assessment: Complete a scoring assessment of your mini-essay.
Daily Reflection – Week 1 Day 6
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.

Day 7 has no schedule. The last day of each week is meant to be a free day.
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Week 1 Day 6 Discussion Assignment
Instructions: Have your mini-essay in front of you and look through it while answering these
questions. Write detailed and specific answers. Take your time to consider your honest thoughts.

1) Why did you choose this topic for your mini-essay?

2) Who do you imagine would ever want to read this essay? Explain.

3) Are you satisfied with the mini-essay as it is? Explain.

4) What is the strongest aspect of your mini-essay?

5) What is the weakest aspect of your mini-essay?

6) Can you think of any ways you could improve your mini-essay? If so, make a list.

7) When you read this essay, does it sound like it is very connected from beginning to end, or
does it sound like a bunch of ideas pasted together? Explain.

8) Can you identify any parts of your mini-essay that remind you of the type of essay you might
produce on a college exam? Which parts? Explain.

9) Does your mini-essay have 3 parts, a beginning, middle, and end? Where does each part start
and stop? Write down the answer and explain how you identified each distinct part.
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Week 1 Day 6 Mini-Essay Assessment
Instructions: Read the question and answer ―Yes‖ or ―No‖, then award yourself the
number of points below your answer and next to your question.
Example: if you answer ―No‖ to question 1, you will award yourself 1 point.
Yes

No

5

1

5

1

3

1

③. Did you use a spelling checker on your mini-essay?

2

1

④. Did you use an online tool to check your mini-essay for plagiarism?

5

2

⑤. Is your mini-essay longer than 400 words?

5

1

⑥. Is your mini-essay shorter than 1000 words?

5

1

⑦. Did you think about who will be reading your mini-essay before you wrote it?

1

3

⑧. Do you notice any words that are repeated too often?

1

2

⑨. Did you often use organizing words to start your ideas such as: first, second, third?

1

3

1

3

3

1

⑫. Is your conclusion longer than 2 sentences?

5

1

⑬. Does your introduction begin with a hook, or an interesting sentence such as a fact,
quote, or personal story?

5

1

⑭. Does your mini-essay have a thesis statement?

6

1

⑮. Do you support all of your ideas and opinions with specific reasons or examples or
evidence?

①. In your opinion, compared to your average essay writing skills, did you write a good
essay?
②. Is your mini-essay in proper MLA format? With at least 1 in-text citation and a
proper citation at the end on the ―Works Cited‖ page?

⑩. Did you use any special idioms or phrases such as, ―On the one hand / On the other
hand‖ or ―Every sword has two edges‖?
⑪. Did you write in a collective first person voice, such as ―Most people want to live
our life in a moral way. We get in our car and go to work…‖ ?

TOTAL YES and NO points

TOTAL
SCORE:

Maximum
64 points

Final Note: You might want to know about some of these assessment questions. For example, why
should you get a lower score for using organizing words? Or why should you get a lower score for using a
special idiom or phrase such as the ones mentioned? These questions will be answered later in the course,
but for now, the short answer is that these techniques are bad habits that Chinese students have and we
want to break these habits to produce better writing.
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Week 2: Getting Started With The Project
Week 2 Description:
Week 2 will begin the process of constructing an essay from the very beginning. When Week 2 is
completed, students will have all parts of the essay but not in its final, polished form.
Objectives: After completing Week 2, students should be familiar with:
①.
②.
③.
④.

How to begin planning a successful paper through audience and topic choice
What is needed to write a successful thesis statement and the purpose
How to organize a paper, what to write in an introduction, and how to construct the body text
Finding sources and citing them more easily

Week 2 Checklist: Check the tasks as you complete them





Day 1

Week 2: Starting the Course Project
Complete Reading: Targeting an Audience

Day 1

Choose a Topic for the Course Project

Day 1

Daily Reflection

Day 2

Complete Reading: Essay Organization

Day 2

Read the Outline

Day 2

Begin Pre-Writing or Brainstorming for the Course Project

Day 2

Daily Reflection

Day 3

Use the outline to arrange and organize ideas

Day 3

Find 3+ credible sources

Day 3

Daily Reflection

Day 4

Complete Reading on Thesis Statements

Day 4

Write a Thesis Statement (it can be changed later)

Day 4

Daily Reflection

Day 5

Complete Reading on Writing the Body

Day 5

Write the body text using the sources and adding your own voice

Day 5

Daily Reflection

Day 6

Complete Reading on Introductions

Day 6

Write an Introduction

Day 6

Daily Reflection

Day 7

No Schedule (Free Day)

54

W2 Day 1: Choosing a Topic
Instructions: The work today might seem light, but it‘s very important. The amount of work
factors in the amount of thought that you might need to put into accomplishing the task.
Everything you do after today will be based on your choice, so choosing the right topic is going
to have a powerful impact on your success moving forward.
 Reading: Choosing a Topic
 Task: Choose a topic for your researched essay
Topic & Audience: Choosing a topic can be difficult. In order to succeed not only in this course,
but as an academic writer or researcher, you need to learn to take an interest in your topic. I
always recommend to my students that they think about something practical. Think about a need
for your family, or for the city where you live, or for your school, or for your community, or for
your nation, or for the world. Start asking questions. Find your curiosity. Your questions are
going to drive you to finding answers. That‘s called research, and then you just need to record
the information you find and write down your own analysis, thoughts, observations, or opinions.
You can start with your own life. For example, maybe you stay of too late at night. Why? Start
searching for answers. Why do university students stay up late and work? Find academic articles
and credible studies that have investigated the answer. The bottom line is that if you find a topic
that relates to your life, your work, your family, your society, your nation, your interests or
passions, you can tap into a natural desire and natural motivation to learn about it a complete a
research paper that has real value. Normally another first step is to ask yourself who your
audience or reader will be, but since you are writing an academic essay, this question is already
taken care of.
Daily Reflection – Week 2 Day 1
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Week 2 Day 1 Reading: Choosing a Topic (1 of 2)

Steps to Writing Well: p. 5-7
Wyrick, Jean. Cheng Gong Xie Zuo Ru Men = Steps to Writing Well. Bei Jing Da Xue Chu Ban She, 2016.

Select something in which you currently have a strong interest. If the essay subject is left to you, think
of something fun, fascinating, or frightening you‘ve done or seen lately, perhaps something you‘ve
already told a friend about. The subject might be the pleasure of a new hobby, the challenge of a recent
book or movie, or even the harassment of registration—anything in which you are personally involved. If
you aren‘t enthusiastic enough about your subject to want to spread the word, pick something else. Bored
writers write boring essays. Don‘t feel you have nothing from which to choose your subject. Your days
are full of activities, people, joys, and irritations. Essays do not have to be written on lofty intellectual or
poetic subjects—in fact, some of the world‘s best essays have been written on such subjects as china
teacups, roast pig, and chimney sweeps. Think: what have you been talking or thinking about lately?
What have you been doing that you‘re excited about? Or what about your past? Reflect a few moments on
some of your most vivid memories; special people, vacations, holidays, childhood hideaways, your first
job or first date—all are possibilities.
Still searching? Make a list of all the subjects on which you are an expert. None, you say? Think again.
Most of us have an array of talents we hardly acknowledge. Perhaps you play the guitar or make a mean
pot of chili or know how to repair a sports car. You‘ve trained a dog or become a first-class house sitter or
gardener. You know more about computers or old baseball cards than any of your friends. You play
soccer or volleyball or Ping-Pong. In other words, take a fresh, close look at your life. You know things
that others don‘t . . . now is your chance to enlighten them! If a search of your immediate or past personal
experience doesn‘t turn up anything inspiring, try looking in your local or campus newspaper for stories
that arouse your strong feelings; don‘t skip the editorials or ―Letters to the Editor‖ column. What are the
current topics of controversy on your campus? How do you feel about a particular graduation requirement?
Speakers or special-interest groups on campus? Financial aid applications? Registration procedures?
Parking restrictions? Consider the material you are studying in your other classes: reading The Jungle in a
literature class might spark an investigative essay on the hot dog industry today, or studying previous
immigration laws in your history class might lead you to an argument for or against current immigration
practices. Current news magazines or Web sites might suggest timely essay topics on national or
international affairs that affect your life. In addition, there are, according to the search engine Technorati,
over 112 million online blogs, personal web logs that offer diverse—and often controversial—opinions
on almost every subject, from politics to entertainment, hobbies, health, and home. Any one of these print
or online sources might present an idea or argument that invites your thoughtful response. In other words,
when you‘re stuck for an essay topic, take a closer look at your environment: your own life—past, present,
and future; your hometown; your campus and college town; your state; your country; and your world.
You‘ll probably discover more than enough subjects to satisfy the assignments in your writing class.
Narrow a large subject. Once you‘ve selected a general subject to write on, you may find that it is too
broad for effective treatment in a short essay; therefore, you may need to narrow it somewhat. Suppose,
for instance, you like to work with plants and have decided to make them the subject of your essay. The
subject of ―plants,‖ however, is far too large and unwieldy for a short essay, perhaps even for a short book.
Consequently, you must make your subject less general. ―Houseplants‖ is more specific, but, again,
there‘s too much to say.

Week 2 Day 1 Reading: Choosing a Topic (2 of 2)
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Source: Steps to Writing Well (p. 5-7)
Wyrick, Jean. Cheng Gong Xie Zuo Ru Men = Steps to Writing Well. Bei Jing Da Xue Chu Ban She, 2016.

―Minimum-care houseplants‖ is better, but you still need to pare this large, complex subject further so that
you can treat it in depth in your short essay. After all, there are many houseplants that require little
attention. After several more tries, you might arrive at more specific, manageable topics, such as
―houseplants that thrive in dark areas‖ or ―the easy-care Devil‘s Ivy.‖ Then again, let‘s assume you are
interested in sports. A 500-to-800-word essay on ―sports‖ would obviously be superficial because the
subject covers so much ground. Instead, you might divide the subject into categories such as ―sports
heroes,‖ ―my years on the high school tennis team,‖ ―women in gymnastics,‖ ―my love of running,‖ and
so forth. Perhaps several of your categories would make good short essays, but after looking at your list,
you might decide that your real interest at this time is running and that it will be the topic of your essay.

Finding Your Essay’s Purpose and Focus
Even after you‘ve narrowed your large subject to a more manageable topic, you still must find a specific
purpose for your essay. Why are you writing about this topic? Do your readers need to be informed,
persuaded, entertained? What do you want your writing to accomplish? In addition to knowing your
purpose, you must also find a clear focus or direction for your essay. You cannot, for example, inform
your readers about every aspect of running. Instead, you must decide on a particular part of the sport and
then determine the main point you want to make. If it helps, think of a camera: you see a sweeping
landscape you‘d like to photograph, but you know you can‘t get it all into one picture, so you pick out a
particularly interesting part of the scene. Focus in an essay works in the same way; you zoom in, so to
speak, on a particular part of your topic and make that the focus of your paper.
Sometimes part of your problem may be solved by your assignment; your teacher may choose the focus
of your essay for you by asking for certain specific information or by prescribing the method of
development you should use (compare running to aerobics, explain the process of running properly,
analyze the effects of daily running, and so forth). But if the purpose and focus of your essay are
decisions you must make; you should always allow your interest and knowledge to guide you. Often a
direction or focus for your essay will surface as you narrow your subject, but don‘t become frustrated if
you have to discard several ideas before you hit the one that‘s right. For instance, you might first consider
writing on how to select running shoes and then realize that you know too little about the shoe market, or
you might find that there‘s just too little of importance to say about running paths to make an interesting
500-word essay.
Let‘s suppose for a moment that you have thought of a subject that interests you— but now you‘re stuck.
Deciding on something to write about this subject suddenly looks as easy as nailing Jell-O to your kitchen
wall. What should you say? What would be the purpose of your essay? What would be interesting for you
to write about and for readers to hear about?
At this point, you may profit from trying more than one prewriting exercise, designed to help you
generate some ideas about your topic. The exercises described next are, in a sense, ―pump primers‖ that
will get your creative juices flowing again. Because all writers compose differently, not all of these
exercises will work for you—in fact, some of them may lead you nowhere. Nevertheless, try all of them
at least once or twice; you may be surprised to discover that some pump-primer techniques work better
with some subjects than with others.
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W2 Day 2: Essay Organization
Instructions: Today you should have a topic chosen that you are naturally interested to learn
more about. Now you will be introduced to excellent ways to organize your essay. Read about
how to organize your essay, then read through the sample outline. If you plan to write an
argumentative essay, you can use this sample as your own outline and just fill in the details. If
your essay is not argumentative, you can still use this essay as a start and just make a few
changes. After you have read through the sample outline and you get an idea about the different
parts you will need for your essay, begin your pre-writing or brainstorming process and write
down ideas that you might want to write in your essay. I also suggest you write down questions
you have about your own topic and to search for those answers. Start your research right now to
go along with your brainstorming. You might be tempted to start filling in your outline right now.
That is tomorrow‘s task. Today, focus on brainstorming and pre-writing. Remember, you will
need to support all of your ideas with strong reasoning and credible information, so just try to
come up with as many ideas as you can today and you can eliminate some of them later.
 Reading: How to organize your essay
 Reading: Outline for an Argumentative Essay
 Assignment: Begin Pre-Writing / Brainstorming about your Topic
 Brainstorming and Pre-Writing is done on your own. There is no handout or guide.
Daily Reflection – Week 2 Day 2
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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When I teach essay organization, I like to have students visualize it as
a whole. I expect that students taking this course already have a very
firm grasp of the most basic essay organization. Basic essay outlines
tend to look like the figure on the right. This visual is meant to show
that the purpose of an introduction is to look ahead at what the essay
will talk about in greater detail. The body text should be solid and
strong, and it should work together to support the topic. The
conclusion is a way to look back at the main ideas of the essay.
However, this basic outline shown in figure 1 is not what we are trying
to accomplish in this course, and that is why your current writing skills
will not be enough to write an adequately professional and academic
essay. It takes practice and it won‘t come easy.

Organizing
Essay:

Your

Figure 1

In this course, your goal is to
eliminate those amateur writing
techniques and produce something
more advanced, more professional,
and more academic. Figure 2 is a
visualization of an advanced structure
for an essay. The structure in the
body of Figure 2 is repeated as many
times as necessary, depending on
how many supporting points you
make. All other aspects of this outline
will be discussed in this course at a
later time, but first I will draw
attention to the importance of the
conclusion. In this course, you will
give your conclusion an outward
thrust that moves Figure
the reader
2 from
observer to participant.
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Week 2 Day 2 Reading: Organization (1 of 6)

60

Week 2 Day 2 Reading: Organization (2 of 6)
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Week 2 Day 2 Reading: Organization (3 of 6)
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Week 2 Day 2 Reading: Organization (4 of 6)
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Week 2 Day 2 Reading: Organization (5 of 6)
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Week 2 Day 2 Reading: Organization (6 of 6)
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Week 2 Day 2 Sample Outline (1 of 2)
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Week 2 Day 2 Sample Outline (2 of 2)
67

Adapted from: Simon & Schuster Handbook for Writers. Ed. Lynn Quitman Troyka, 6th ed. Upper Saddle
River, NJ: Prentice Hall, 2002. The Writer’s Workplace. Ed. Sandra Scarry and John Scarry. 6th ed.
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W2 Day 3: Using an Outline
Instructions: The main goals for today that you need to complete are to research your topic and
find 3+ credible sources that you can use in your paper. After that, start filling in an outline.
Don‘t go overboard with the work, today. Keep your outline short. You don‘t need to write
paragraphs today.
 Task 1: Research your topic and find 3+ credible sources
 Optional: Read the supplementary material on how to find credible sources
 Tip: If you struggle to find sources, make a plan to visit your local library
 Task 2: Make an outline of your paper and organize your ideas
 Tip: Keep your outline short, do not write full paragraphs for your outline.

Daily Reflection – Week 2 Day 3
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Week 2 Day 3 (Optional Reading: Finding Credible Sources) (1 of 2)

Academic Receivers: Your audience
―One thing to keep in mind when you are writing things for an academic audience is that this
particular group of readers, more than any other, values thorough research and analysis, clarity of
expression, and careful documentation of the sources you use. You need to be able to formulate
strong arguments and to analyze and evaluate the arguments that others are making on topics that
are relevant to your own work.‖
Source: Way, Jackie, et al. The Anteaters Guide to Writing & Rhetoric. Fountainhead Press, 2019, p.9

Why conduct research?
―The short answer is that we cannot know what knowledge is truly new without familiarizing
ourselves with what is already known and with what others have previously said about what we
know.‖
Source: Way, Jackie, et al. The Anteaters Guide to Writing & Rhetoric. Fountainhead Press, 2019, p.50

What is a credible source?
―Of all these criteria, peer review is the most important—if the source is not peer reviewed, you
should not count it as scholarly, even if it is written by an expert or includes a bibliography. For
example, an op-ed piece in a newspaper written by a university professor is not a scholarly
source; the writer‘s goal is not to produce reliable knowledge, but rather to inform and influence
public opinion. Nor is a CQ Researcher report a scholarly source, despite the fact that it cites its
sources in an extensive bibliography.‖
Source: Way, Jackie, et al. The Anteaters Guide to Writing & Rhetoric. Fountainhead Press, 2019, p.53
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Source: Way, Jackie, et al. The Anteaters Guide to Writing & Rhetoric. Fountainhead Press, 2019, p.78
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Week 2 Day 3 (Optional Reading: Finding Credible Sources) (2 of 2)

How can I find credible sources?
―In this section, I will discuss some practical tools and techniques that you can use to hone your research skills. I
would imagine that everyone already knows how to use a search engine like Google, or even Google Scholar.
However, it‘s important to realize that a lot of information may not be available through Google. Reasons might
include the following.
• The information is not free.
• The information is not indexed by Google.
• The information is not online.
Make sure that you don‘t short-change yourself by only knowing how to use one tool.
Finding Books
Sometimes, students shy away from using books for their research (―they‘re too long!‖). However, books are great
sources when you are getting started with research. They provide overviews and background material, and can help
contextualize information about a subject. In other words, books can help us gain a broader understanding of what
experts know and think about a subject. They can help us understand the historical dimensions of a topic and
provide different ways of thinking about it. You find books in libraries by looking in a catalog. UCI‘s catalog is
called ANTPAC (antpac.lib.uci.edu). You can search ANTPAC in many ways:
• Title if you know the name of the book.
• Author if you want books written by a particular person.
• Keyword if you want to see what‘s available on a subject.
• Subject if you know the exact subject heading for the book.
Finding Articles
Books are wonderful resources because they provide a lot of context for any given topic, and are usually written for
a general audience. However, the vast majority of scholarly research is not published in book form. Instead, most
scholars publish in academic (or ―scholarly‖ or ―peer-reviewed‖) journals. These journal articles tend to be written
for other scholars, and can use very academic and specialized language. However, they are where you will see the
greatest amount of verified research published, and they will usually include references to additional research in the
form of a bibliography. One of the best ways to find journal articles is to look in an article database. The Libraries
subscribe to hundreds of them. I like to think of databases as stores in a shopping mall. There are some databases
that are very specialized in one particular area (like a boutique store), and there are some databases that are more
generalized. Some databases carry content that overlaps with other databases, similar to how some stores carry the
same items as other stores.
The Libraries try to make it easier for you to choose the correct database by organizing our resources into Research
Guides (guides.lib.uci.edu). If we continue our shopping metaphor, these research guides are kind of like shopping
centers for specific target audiences, meaning that you don‘t have to go looking everywhere for a particular store (in
our case, a particular database). We have research guides for different subject areas, as well as research guides for
specific classes. The Writing 39C research guide (Figure 5.5) is prominently displayed at the top of the research
guides page (guides. lib.uci.edu/w39c).‖

Source: Way, Jackie, et al. The Anteaters Guide to Writing & Rhetoric. Fountainhead Press, 2019, p.79-82
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W2 Day 4: The Thesis Statement
Instructions: Today, finish the reading about writing a Thesis Statement. When you‘re done,
spend a little time trying to write one until you have something you can live with. It doesn‘t need
to be perfect. You are almost certainly going to rewrite your Thesis Statement later on.

 Reading: Thesis Statements
 Task: Attempt to write a Thesis Statement that is moderately acceptable or better

Thesis Statements: Few people enjoy writing thesis statements and even fewer people are
satisfied with the one they write initially. Do not be intimidated by this task. It is difficult no
matter what your level of experience. It gets easier with practice. Focus your energy on
practicing. You can start by writing 3-5 thesis statements and then use today‘s reading to
scrutinize whether or not any of them are acceptable and why.

Daily Reflection – Week 2 Day 4
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Week 2 Day 4 Reading: Thesis Statements (1 of 7)
A Thesis Statement is an idea that expresses the driving thrust of your essay. It is most often
written as the last sentence of an introduction to an essay and is most often just one sentence. It
can less commonly be found earlier in the introduction and is sometimes written as two
sentences.
A thesis statement should ignite thinking in your reader. It should be very specific and very
detailed, and it will provide direction so your reader will know specifically what will be talked
about.
A poorly written thesis statement will not be specific enough. When a thesis statement is not
specific enough, the essay writer can feel overwhelmed with information. The topic can be much
too large, and the essay writer might feel stress when trying to organize ideas. For example, a
student might want to write the following:
Bad Thesis: ―For a new business to be successful, it must embrace advertising on social media.‖
Why is this a bad thesis? There are too many vague terms. The writer might understand what
they mean, but the reader does not. What is ―success‖ for a business? How is it measured?
Which social media should be used? The term ‗social media‘ covers a very broad array of online
platforms. This topic is much too big to be covered well in an essay.
Here are some examples of Thesis Statements:

Ex1)
Ex1 Source: Whitaker, Anne. Academic Writing Guide.
www.vsm.sk/Curriculum/academicsupport/academicwritingguide.pdf.
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Week 2 Day 4 Reading: Thesis Statements (2 of 7)

Ex2)
Ex2 Source) Palasz, Chris. ―Love and Gender Roles in The Great Gatsby.‖ 2019.

Ex3)
Ex3 Source: ―Sample Essay 1.‖ OWLL, owll.massey.ac.nz/sample-assignments/sample-essay-1.php.
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Week 2 Day 4 Reading: Thesis Statements (3 of 7)

Ex4)

Ex5)
Ex 4-5 Source: Montante, Sarah. ―Crafting a Thesis for an Expository Essay.‖ Scholastic, Literary
Cavalcade, Feb. 2004, http://teacher.scholastic.com/writeit/cavalcade/pdf/feb2004/p36-37_thesis_exp_essay.pdf
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Week 2 Day 4 Reading: Thesis Statements (4 of 7)
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Week 2 Day 4 Reading: Thesis Statements (5 of 7)
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Week 2 Day 4 Reading: Thesis Statements (6 of 7)
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Week 2 Day 4 Reading: Thesis Statements (7 of 7)

Source: Hogue, Tere Molinder. “Thesis Statements Revision.” Indiana University, University Writing
Center, Oct. 2014, https://liberalarts.iupui.edu/uwc/files/documents/Revising_Thesis_Statements.pdf

Optional for further reading:
Montante, Sarah. ―Crafting a Thesis for an Expository Essay.‖ Scholastic, Literary Cavalcade, Feb. 2004,
http://teacher.scholastic.com/writeit/cavalcade/pdf/feb2004/p36-37_thesis_exp_essay.pdf
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W2 Day 5: Writing the Body & Using Sources
Instructions: Read about how to write body text and some problems to avoid. Then, use your
outline and the advice from the reading to write the body text of your essay. Right now, you have
not yet written the introduction or conclusion. That‘s okay. Don‘t do that today. I am
intentionally saving those for later.

 Reading: Writing the Body Text
 Task: Write the Body Text using the sources and adding your own voice
Writing Body Text: If you have a strong foundation for your essay, this job won‘t be too bad.
Use your outline and simply change it into sentences and paragraphs. You already have your
ideas written. You will edit all of this later, so do not worry about making it perfect right now.

Daily Reflection – Week 2 Day 5
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Week 2 Day 5 Reading: Writing Body Text (1 of 5)

P.I.E. Paragraph Structure
One way to think about structuring your paragraphs is to use the P.I.E. paragraph structure. Make
sure each of your body paragraphs have the following parts:




P = Point
I = Information
E = Explanation

Point
Make sure your paragraph has a point. Often, the point is the topic sentence.




What is the point of this paragraph?
What claim is being made?
What will this paragraph prove or discuss?

Information
After establishing your point, state the relevant information about your topic. The information is
the evidence used to support or develop the point.



How is the point supported with specific data, experiences, or other factual material?
What examples can you use to support your point?

Here are some ideas on the kinds of information you can include:






Facts, details, reasons, examples
Information from the readings or class discussions
Paraphrases or short quotations
Statistics, polls, percentages, data from research studies
Personal experience or stories from your life or others

Explanation
The explanation is the writer‘s analysis, elaboration, evaluation, or interpretation of the point and
information given, connecting the information with the point (topic sentence) and the thesis.




What does the provided information mean?
How does it relate to your overall argument?
Why is this information important/significant/meaningful?

Writing Body Paragraphs
Follow these steps below to write good body paragraphs.
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Week 2 Day 5 Reading: Writing Body Text (2 of 5)
Step 1: Decide the Topic of Your Paragraph
Before you can begin writing, you need to know what you are writing about. First, look at the
writing prompt or assignment topic. As you look at the assignment prompt, note any key terms or
repeated phrases because you will want to use those words in your response. Then ask yourself:





What topic have I been asked to write about?
What do I know about this topic already?
If I don‘t know how to respond to this assignment, where can I go to find some answers?
What does this assignment mean to me? How do I relate to it?

After looking at the prompt and doing some additional reading and research, you should better
understand your topic and what you need to discuss.
Step 2: Develop a Topic Sentence
Before writing a paragraph, it is important to think first about the topic and then what you want
to say about the topic. Most often, the topic is easy, but the question then turns to what you want
to say about the topic. This concept is sometimes called the controlling idea.
Strong paragraphs are typically about one main idea or topic, which is often explicitly stated in a
topic sentence. Good topic sentences should always contain both (1) a topic and (2) a controlling
idea.
1. The topic – The main subject matter or idea covered in the paragraph.
2. The controlling idea – This idea focuses the topic by providing direction.
Examples of topic sentences:




People can avoid plagiarizing by taking certain precautions.
There are several advantages to online education.
Effective leadership requires specific qualities that anyone can develop.

These examples contain a topic and a controlling idea. When your paragraph contains a clearly
stated topic sentence, your reader will know what to expect and, therefore, understand your ideas
better.
Step 3: Provide Information
After stating your topic sentence, you need to provide information to prove, demonstrate, clarify,
and/or exemplify your point. Ask yourself:



What examples can I use to support my point?
What information can I provide to help clarify my thoughts?
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How can I support my point with specific data, experiences, or other supporting
evidence?
What information does the reader need to know in order to see my point?
Here is a list of the kinds of information you can add to your paragraph:
Facts, details, reasons, examples
Information from the readings or class discussions
Paraphrases or short quotations
Statistics, polls, percentages, data from research studies
Personal experiences or stories from your life or others

Sometimes, adding transitional or introductory phrases like: ―For example‖, ―For instance‖,
―First‖, ―Second‖, or ―Lastly‖ can help guide the reader. Also, make sure you are citing your
sources appropriately.
Step 4: Give Your Paragraph Meaning
After you have given the reader enough information to see and understand your point, you need
to explain why this information is important, relevant, or meaningful. Ask yourself:





What does the provided information mean?
How does it relate to my overall point, argument, or thesis?
Why is this information important/significant/meaningful?
How does this information relate to the assignment or course I am taking?

Step 5: Conclude
After illustrating your point with relevant information, add a concluding sentence. Concluding
sentences link one paragraph to the next and provide another way to ensure your paragraph is
unified. While not all paragraphs need a concluding sentence, you should always consider
whether one is appropriate. Concluding sentences have two crucial roles in paragraph writing:
First, they draw together the information you have presented to elaborate your controlling idea
by:




Summarizing the point(s) you have made.
Repeating words or phrases from the topic sentence.
Using linking words that indicate that conclusions are being drawn (e.g., ―therefore‖,
―thus‖, ―resulting‖).

Second, they often link the current paragraph to the following paragraph. They may anticipate
the topic sentence of the next paragraph by:



Introducing a word/phrase or new concept which will then be picked up in the topic
sentence of the next paragraph.
Using words or phrases that point ahead (e.g., the following, another, other).
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Step 6: Revise and Proofread
The last step is to revise and proofread your paragraph. Before you submit your writing, look
over your work at least one more time. Try reading your paragraph out loud to make sure it
makes sense. Also, ask yourself these questions:



Does my paragraph answer the prompt and support my thesis?
Does it make sense? Does it use the appropriate academic voice?

Source: ―Body Paragraphs.‖ Ashford Writing Center, writingcenter.ashford.edu/body-paragraphs.

The four elements of a good paragraph (TTEB)
A good paragraph should contain at least the following four elements: Transition, Topic
sentence, specific Evidence and analysis, and a Brief wrap-up sentence (also known as
a warrant) –TTEB!
1. A Transition sentence leading in from a previous paragraph to assure smooth reading. This acts as
a hand-off from one idea to the next.
2. A Topic sentence that tells the reader what you will be discussing in the paragraph.
3. Specific Evidence and analysis that supports one of your claims and that provides a deeper level
of detail than your topic sentence.
4. A Brief wrap-up sentence that tells the reader how and why this information supports the paper‘s
thesis. The brief wrap-up is also known as the warrant. The warrant is important to your argument
because it connects your reasoning and support to your thesis, and it shows that the information in
the paragraph is related to your thesis and helps defend it.
Source: Purdue Writing Lab. ―Body Paragraphs // Purdue Writing Lab.‖ Purdue Writing Lab,
owl.purdue.edu/owl/general_writing/common_writing_assignments/argument_papers/body_paragraphs.ht
ml.

NOTE: We will work on transitions on Week 3 Day 1 of this course.
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Writing body paragraphs

The body of the essay is where you fully develop your argument. Each body paragraph should
contain one key idea or claim, which is supported by relevant examples and evidence from the
body of scholarly work on your topic (i.e. academic books and journal articles).
Together, the body paragraphs form the building blocks of your argument.
How do I structure paragraphs?
The TEEL structure provides an effective way of organizing a paragraph. TEEL stands for Topic
sentence, Explanation, Evidence, and Link. You may find it helpful to add C for Comment
before Link. A paragraph structured this way would contain the following:
Topic sentence – the first sentence in a body paragraph that tells the reader what the main idea or claim of the
paragraph will be.
Explanation – Explain what you mean in greater detail.
Evidence – Provide evidence to support your idea or claim. To do this, refer to your research. This may include:
case studies, statistics, documentary evidence, academic books or journal articles. Remember that all evidence will
require appropriate citation.
Comment – Consider the strengths and limitations of the evidence and examples that you have presented. Explain
how your evidence supports your claim (i.e. how does it ‘prove’ your topic sentence?).
Link – summarize the main idea of the paragraph, and make clear how this paragraph supports your overall
argument.
Example Paragraph:
One of the main obstacles to reaching international consensus on climate change action is the ongoing debate over
which countries should shoulder the burden. Because the developed world has historically been responsible for the
majority of greenhouse gas emissions, it has been argued that they should reduce emissions and allow developed
nations to prioritise development over environmental concerns (Vinuales, 2011). The notion of ‗common but
differentiated responsibility‘ (CBDR) was formalised in the UN Framework Convention on Climate Change in Rio
de Janeiro in 1992 (UNFCCC, 1992). Article 3.1 explicitly states 'Accordingly, the developed country Parties should
take the lead in combating climate change and the adverse effects thereof' (p. 4). However, because CBDR outlines
a principle and not an actionable plan it has remained problematic. For example, it does not stipulate the extent to
which, under the principle of CBDR, developing nations should be exempt from specific emissions targets. This has
continued to be a point of contention in global negotiations on climate change, with developed countries such as the
USA arguing that developed nations should do more to reduce emissions (Klein et. al., 2017). Fairness and equity
need to be pursued in reaching a global agreement on climate change, but transforming this into an actionable
strategy is problematic.
Legend: Topic sentence ; Explanation ; Evidence / Example ; Comment ; Link

Source: ―Writing Body Paragraphs.‖ Research & Learning Online, 24 Feb. 2020,
www.monash.edu/rlo/assignment-samples/assignment-types/writing-an-essay/writing-body-paragraphs.
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W2 Day 6-7: Writing the Introduction & Being Explicit
Instructions: Read about how to write an introduction and then follow the advice to complete
your essay‘s introduction.
 Reading: How to write an introduction
 Task: Write your essay‘s introduction

Writing an Introduction: Writing the introduction to an essay can be a very difficult and timeconsuming task. I saved this task for the end of Week 2 in order to prevent more trouble. Now
that you have written your outline, thesis statement, and body text, your introduction will be
much easier because you know the content and thrust of your entire essay.

Daily Reflection – Week 2 Day 6
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.

Day 7 has no schedule. The last day of each week is meant to be a free day.
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The most difficult part of writing essays, for me, always used to be the part I did first: writing the
introduction.
I have to believe that in total I‘ve spent literal days of my life sitting in front of a computer screen,
a blank word doc open in front of me, the cursor blinking expectantly at the far left of the page,
waiting impatiently for the arrival of It — that perfect word, phrase, or central conceit that would
invite my reader in, pull out a chair, and convince them to sit down for the better part of half an
hour while I explain something.
It would almost always come, eventually, but only after a lot of anxiety and wasted time. And,
even after that hurtle was cleared, I would immediately be faced with another, much greater
challenge: coming up with a thesis to devote the rest of my essay to. Cue another two hours of
hand-wringing and ‗more research,‘ which is the aspiring academic‘s polite name for aimlessly
cycling between Wikipedia and Youtube.
As time wore on, I began to resent introductions. I resented having to balance the reader‘s
curiosity with accurately summarizing an argument I hadn‘t even written yet for an idea I still
only had the faintest grasp of. By the time I started college, I had developed a kind of snotty,
purposefully graceless style of beginning my papers: my first sentences would be something
along the lines of ―The main thrust of this article is going to be that [blah blah blah].‖
At first I thought that being this blase about the introduction was cute, even stylish — the image I
probably wanted to present to my audience was that of the no-nonsense scholar, waving away any
niceties to get right down to argument and logic — but as I came to realize over the course of my
freshman year, I had actually taken the first step to figuring out how I could make writing intros
easier for myself.
To get down to it: the introduction was so hard to write because, as I said at the beginning of
this essay, it was always the thing I did first. Now that I’ve matured as a writer, I realize the
introduction is probably the last part of the essay I should write.
The thinking on this is pretty simple. An intro, ideally, makes the reader feel that the topic you‘re
writing about is important, explains to them what your position on the topic is, and gives them an
idea of how you‘re going to argue for that position. All of this is nearly impossible to do well at
the very beginning of the paper because — if you‘re anything like the author of this article — you
only come to understand something in detail after you‘ve worked it out in writing, after you‘ve
put to page words which you think say true things about the topic you‘re exploring. If that seems
too abstract or wishy-washy, consider this more everyday experience: How many times have you
written an essay straight through — intro, body, conclusion — only to find, at the end of things,
that what you say in your conclusion doesn‘t match up with what you said in your intro? That it‘s
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more qualified, more nuanced, — maybe emphasizes a side of your topic that‘s next to but
undeniably different from the side you started with?
This happens because, after spending hours or even days writing words about an idea, you
couldn‘t have helped but think about it more, and in greater detail. By the time you reach the
conclusion of the essay you‘ve probably gotten a much more solid hold on whatever your subject
is — something you didn‘t have when you first wrote the intro.
Because of this, my method for writing essays now is (usually) as follows:


I will write the kind of bare-bones introduction I used to at the beginning of my
college career, just to get my basic idea onto the page: ―This essay will argue that
[blah blah blah] because [etc. etc. etc.]‖



I will start to hammer out body paragraphs which are usually about as bare-bones
as the intro, at first, — just stating what I think is true about the topic, who I agree
with and who I don‘t, etc.



I will edit my body paragraphs as I write them, trying to polish them up, preempt
counter-arguments, clarify my position — the good stuff



After my argument feels developed and I‘m reaching the end of the essay, I‘ll go
back and put some meat on the bones of my intro, so to speak — change my thesis
if my thinking‘s changed; allude at some of the arguments I‘ve just worked out —
and then keep writing through to the conclusion. Presto.

Source: Murphy, E. P. ―Writing Fundamentals I: The Least Painful Way to Write an Intro.‖ Medium, The
Writing Cooperative, 14 Mar. 2017, writingcooperative.com/the-most-painless-way-to-write-an-intro8ef26809518a.
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Students often make the mistake of sailing straight into the answering the essay question in the first
paragraph without following the convention of beginning with an introduction. Basic introduction
paragraphs have a special function. Fortunately, introductions have a recognisable pattern (recipe) you
can follow so that you do this correctly.

About introduction paragraphs
The introduction to an essay is very important. It is the FIRST paragraph that the marker reads and should
‗grab‘ the reader. Introduction paragraphs are usually about 5% of your essay word count. In clearlywritten sentences, the writer gives some background on the main topic; explains the academic problem
and tells the reader what to expect in the rest of the essay. You can follow a basic pattern (recipe) for
writing introduction paragraphs to help you get started. As essay topics and lecturer requirements vary,
you will find that ‗the recipe‘ will need to be adjusted to suit the style of essay you will be asked to write.
Try to write your introduction straight from your question analysis, then review it many times while you
are writing the body of the essay—this will help you to keep your essay on target (i.e. answering the set
question). Note that most introductions generally only include references if definitions are taken from an
information source.

Writing pattern for introduction paragraphs
The introduction to an essay is rather like a formal social introduction: How do you do! For example, if an
ASO consultant comes to a lecture to do a guest presentation, it would be good practice to be introduced
in a meaningful way:
This is Mary Bloggs who is a consultant from the Academic Skills office (relevant info about the person
for the job about to be done). Good question analysis is critical to the success of your assignment essay,
so it is important that you learn a process for analysing a question (statement of purpose). Mary will
work with you on analysis of the question you will be answering in your assignment and will show you
how to develop an essay plan from your question (a statement about what will be happening in the next
hour).
An introductory paragraph is very much tied to the question that has been set (see Question analysis
workshop), and we use special terms to describe each stage of the introduction.
(Optional): To complete 2 practice exercises, visit the source website:
―Introduction Paragraphs.‖ Online Learning Resources, aso-resources.une.edu.au/academic-writingcourse/paragraphs/introduction-paragraphs/.
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Week 3: Completing The Project
Week 3 Description:
Week 3 will take students through the difficult process of refining the paper, editing, revising, and
smoothing it over to make one cohesive essay. Another common formatting style is introduced.
Objectives: After completing Week 3, students should be familiar with:
①.
②.
③.
④.

What to look for when editing an essay.
How to use transition sentences to write a more cohesive and complete essay.
How to write an effective conclusion and what to write in it.
Changing formats and revising a thesis statement later in the writing process.

Week 3 Checklist: Check the tasks as you complete them





Day 1

Week 3: Finishing the Course Project
Reading: Adding Transitions / Revising Common Troubles / Checklist

Day 1

Edit and revise: add transitions, avoid repetition, cliché, and vague language

Day 1

Daily Reflection

Day 2

Complete Reading on Writing a Conclusion

Day 2

Go through the Week 3 Day 1 Checklist and make appropriate changes

Day 2

Edit and revise: add transitions, avoid repetition, cliché, and vague language

Day 2

Daily Reflection

Day 3

Write the conclusion

Day 3

Finish edits and revisions

Day 3

Find a friend who will read your essay and complete the feedback form

Day 3

Daily Reflection

Day 4

Write a title & fix up the format to make sure it is MLA 8 th edition

Day 4

Convert the paper into APA format so you have 1 copy in MLA and 1 in APA

Day 4

Daily Reflection

Day 5

Complete Exercises on Thesis Statements

Day 5

Think about Improving your Thesis Statement

Day 5

Daily Reflection

Day 6

Complete Exercises on vague words

Day 6

Look to see if your introduction has any vague words you can revise

Day 6

Daily Reflection

Day 7

No Schedule (Free Day)
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W3 Day 1: Smoothing It Over
Instructions: Read about how to add natural transition sentences into your essay and what
common troubles to avoid. Then, practice making those revisions on your essay. You will have
some time on Week 3 Day 2 to do some of these revisions if you can‘t finish.
 Reading: How to add natural transition sentences and avoid common troubles
 Task: Revise your essay according to today‘s reading

Daily Reflection – Week 3 Day 1
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Harvard‘s writing center wrote an article warning writers to beware of Velcro. Velcro is
something that sticks two things together, the idea being that writers should be careful not to just
paste their essay together as though it is made up of individual pieces that are just stuck together
and don‘t have a strong enough relationship. Try to identify any leaps in your logic or flow
which will damage the reader‘s impression or understanding of your main topic or ideas.
(Optional) You can read the full article here: ―Transitioning: Beware of
Velcro.‖ Writingcenter.fas.harvard.edu, writingcenter.fas.harvard.edu/pages/transitioningbeware-velcro.

Murphie offers his formula for writing
a good transition, saying that ―a good
transition between paragraphs is a
good transition only because it does
two things: First, it reminds the reader
of what they‘ve just read, and second,
it gives them a good sense of what
they‘re going to read next, and why,‖
(Murphie).
In academic writing, it is important to
be clear and explicit. ―When you are
writing — especially when you are
writing something lengthy and concentrated, like an article or an essay — it is perfectly fine and
even necessary to directly tell the reader what you‘re up to,‖ (Murphie).
(Optional) Read his full article here: Murphy, Evan. ―Writing Fundamentals: How to
Transition Between Paragraphs.‖ https://medium.com/@metamurphie/writing-fundamentals-iihow-to-transition-between-paragraphs-378dce88fbb8
Being direct and stating explicitly what the points are in your essay is important, but there is
also a borderline. Try to avoid sentences that I commonly see from my Chinese university
students such as, “Now I am going to tell you about the problem of plagiarism.” For example,
rather than writing an entire sentence that uses the first person voice and tells what you plan
to say, make an equally direct and less amateur sentence by simply saying something along the
lines of, “Plagiarism is also a continuous problem among university students of English writing
in China.” When you make a simple statement like this, the reader automatically knows that
you are now going to talk about this problem of plagiarism.
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Writing Transitions
Good transitions can connect paragraphs and turn disconnected writing into a unified whole.
Instead of treating paragraphs as separate ideas, transitions can help readers understand how
paragraphs work together, reference one another, and build to a larger point. The key to
producing good transitions is highlighting connections between corresponding paragraphs. By
referencing in one paragraph the relevant material from previous paragraphs, writers can develop
important points for their readers.
It is a good idea to continue one paragraph where another leaves off. (Instances where this is
especially challenging may suggest that the paragraphs don't belong together at all.) Picking up
key phrases from the previous paragraph and highlighting them in the next can create an obvious
progression for readers. Many times, it only takes a few words to draw these connections. Instead
of writing transitions that could connect any paragraph to any other paragraph, write a transition
that could only connect one specific paragraph to another specific paragraph.
Example 1:
Overall, Management Systems International has logged increased sales in every sector,
leading to a significant rise in third-quarter profits.
Another important thing to note is that the corporation had expanded its international
influence.
Revision 1:
Overall, Management Systems International has logged increased sales in every sector,
leading to a significant rise in third-quarter profits.
These impressive profits are largely due to the corporation's expanded international influence.
Example 2:

Fearing for the loss of Danish lands, Christian IV signed the Treaty of Lubeck, effectively
ending the Danish phase of the 30 Years War.
But then something else significant happened. The Swedish intervention began.
Revision 2:
Fearing for the loss of more Danish lands, Christian IV signed the Treaty of Lubeck,
effectively ending the Danish phase of the 30 Years War.
Shortly after Danish forces withdrew, the Swedish intervention began.
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Example 3:
Amy Tan became a famous author after her novel, The Joy Luck Club, skyrocketed up the
bestseller list.
There are other things to note about Tan as well. Amy Tan also participates in the satirical
garage band the Rock Bottom Remainders with Stephen King and Dave Barry.
Revision 3:
Amy Tan became a famous author after her novel, The Joy Luck Club, skyrocketed up the
bestseller list.
Though her fiction is well known, her work with the satirical garage band the Rock Bottom
Remainders receives far less publicity.
Source: Purdue Writing Lab. ―Transitions // Purdue Writing Lab.‖ Purdue Writing Lab,
owl.purdue.edu/owl/general_writing/mechanics/transitions_and_transitional_devices/index.html.

4 Reasons Paragraph Transitions Are Important
(Source: Masterclass Article)

Paragraph transitions serve a variety of purposes, and understanding how they function
within the context of a larger piece of writing is essential to clear writing. Usually
transitions are full sentences that link paragraphs, but occasionally simple phrases or
single words can effectively transition between two shorter paragraphs. Here are a few
reasons why paragraph transitions are important and should be included in your writing:
1. Paragraph transitions link ideas.
First and foremost, paragraph transitions serve to link two ideas. A body paragraph is generally
devoted to a main idea or concept that fits into the larger piece and explores a facet of the
primary thesis statement. A transition sentence links your first paragraph to your second
paragraph and so forth.
2. Paragraph transitions give your writing momentum.
Paragraph transitions are incredibly helpful when it comes to building momentum in your
writing. Effective transitions propel your essay forward and keep your readers engaged. This is
particularly important in academic writing or professional writing that can otherwise feel dry or
static.
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3. Paragraph transitions improve readability.
Transition words can help your readers track your ideas and understand how they relate to each
other. Thoughtful transitions clue readers in to the progression of your ideas and your overall
train of thought.
4. Paragraph transitions set the stage for new ideas.
While effective transitions should tie up loose ends for material in the previous paragraph, it‘s
sometimes more important that they set the stage for the new ideas to come in the next paragraph.
A written piece should have forward momentum, and transitions serve to prepare the reader for
new information to come.

How to Transition Between Paragraphs in Your Writing
Understanding why we use paragraph transitions in the first place is obviously important,
but learning how to effectively employ good transitions in your writing can sometimes
come only through practice. That said, here are some tips that can help you get started as
you begin to use transitions in your writing.
1. Outline your piece.
Using an outline is vital to improving your writing process and should generally come
before you start writing your piece. Outlining is important when you are working on
transitional expressions and transition sentences because outlines give you a macro
view of your piece as a whole, with signposts indicating the main ideas of each
paragraph. Referring back to your outline can help you brainstorm types of transitions
that set the stage for what‘s to come and help your ideas flow.
2. Identify the subject of each paragraph.
Once you‘ve consulted your outline, it‘s time to hone in on the main ideas of the
paragraphs on either side of your transition. A good transition will have something to
say about both the preceding paragraph and the new paragraph.
3. Track the overall arc of your piece.
Transitions link two specific paragraphs, but make sure you have an eye on the overall
arc of your essay. If you have a good sense of the bigger picture you can use your
transitions to set up information that is still to come, beyond the next paragraph.
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4. Brainstorm good transitional words.
Transitional phrases often have similar word choice and style. Linking words and
conjunctive adverbs are often used in paragraph transitions because they help establis h
the relationship between two separate ideas. Words like ―therefore,‖ ―nevertheless,‖
―although,‖ and ―namely‖ quickly sum up how one idea relates to the next. Effective
transition words keep your reader hooked into your piece.
5. Consider cause and effect.
It‘s not enough to simply link two subjects; transitional sentences should also
effectively demonstrate how these ideas build on each other. This is especially true in
academic writing or persuasive essay writing. It‘s your job to convince your reader tha t
you have built a coherent argument for your main thesis statement. Transition sentences
can help show readers how your ideas build on each other and conceptually link one
entire paragraph to the paragraph that follows.
6. Pay attention to style.
The way that you transition between paragraphs and the types of transitions you use
will depend on what type of piece you are writing. If you‘re writing a high school- or
college-level academic essay, you‘ll probably want to avoid overly colloquial
transitions. If you‘re writing a personal essay or lighthearted humor piece, you should
choose transitions that complement the voice of the piece.
7. Review your transition sentences separate from your piece.
Once you‘ve finished your piece, it‘s useful to take a look at all your transitions out of
context to make sure that you haven‘t overused certain constructions or repeated word
choice. Looking at a list of your transitions can also give you a good roadmap for the
overall shape of your essay and can help you decide if you‘ve built a cohesive piece of
writing.
Source: MasterClass. ―How to Use Paragraph Transitions to Strengthen Your Writing 2020.‖ MasterClass, MasterClass, 27 Nov. 2019, www.masterclass.com/articles/how-to-use-paragraphtransitions-to-strengthen-your-writing.
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Source: http://www.strose.edu/writingcenter The College of Saint Rose, 2012

99

Week 3 Day 1 Reading: Making Common Revisions (8 of 12)

Writing Center – University of North Carolina at Chapel Hill
(Source: https://writingcenter.unc.edu/tips-and-tools/word-choice/)

Wordiness
Sometimes the problem isn‘t choosing exactly the right word to express an idea—it‘s being
―wordy,‖ or using words that your reader may regard as ―extra‖ or inefficient. Take a look at the
following list for some examples. On the left are some phrases that use three, four, or more
words where fewer will do; on the right are some shorter substitutes:
I came to the realization that

I realized that

She is of the opinion that

She thinks that

Concerning the matter of

About

During the course of

During

In the event that

If

In the process of

During, while

Regardless of the fact that

Due to the fact that

In all cases

At that point in time

Prior to

Although

Because

Always

Then

Before

Keep an eye out for wordy constructions in your writing and see if you can replace them with
more concise words or phrases.
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Clichés
In academic writing, it‘s a good idea to limit your use of clichés. Clichés are catchy little phrases
so frequently used that they have become trite, corny, or annoying. They are problematic because
their overuse has diminished their impact and because they require several words where just one
would do.
The main way to avoid clichés is first to recognize them and then to create shorter, fresher
equivalents. Ask yourself if there is one word that means the same thing as the cliché. If there
isn‘t, can you use two or three words to state the idea your own way? Below you will see five
common clichés, with some alternatives to their right. As a challenge, see how many alternatives
you can create for the final two examples.
Agree to disagree

Disagree

Dead as a doornail

Dead

Last but not least

Last

Pushing the envelope

Approaching the limit

Up in the air

Unknown / undecided

Writing for an academic audience
When you choose words to express your ideas, you have to think not only about what makes
sense and sounds best to you, but what will make sense and sound best to your readers. Thinking
about your audience and their expectations will help you make decisions about word choice.
Some writers think that academic audiences expect them to ―sound smart‖ by using big or
technical words. But the most important goal of academic writing is not to sound smart—it is to
communicate an argument or information clearly and convincingly. It is true that academic
writing has a certain style of its own and that you, as a student, are beginning to learn to read and
write in that style. You may find yourself using words and grammatical constructions that you
didn‘t use in your high school writing. The danger is that if you consciously set out to ―sound
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smart‖ and use words or structures that are very unfamiliar to you, you may produce sentences
that your readers can‘t understand.
When writing for your professors, think simplicity. Using simple words does not indicate simple
thoughts. In an academic argument paper, what makes the thesis and argument sophisticated are
the connections presented in simple, clear language.
Keep in mind, though, that simple and clear doesn‘t necessarily mean casual. Most instructors
will not be pleased if your paper looks like an instant message or an email to a friend. It‘s usually
best to avoid slang and colloquialisms. Take a look at this example and ask yourself how a
professor would probably respond to it if it were the thesis statement of a paper: ―Moulin Rouge
really bit because the singing sucked and the costume colors were nasty, KWIM?‖
Selecting and using key terms
When writing academic papers, it is often helpful to find key terms and use them within your
paper as well as in your thesis. This section comments on the crucial difference between
repetition and redundancy of terms and works through an example of using key terms in a thesis
statement.
Repetition vs. redundancy
These two phenomena are not necessarily the same. Repetition can be a good thing. Sometimes
we have to use our key terms several times within a paper, especially in topic sentences.
Sometimes there is simply no substitute for the key terms, and selecting a weaker term as a
synonym can do more harm than good. Repeating key terms emphasizes important points and
signals to the reader that the argument is still being supported. This kind of repetition can give
your paper cohesion and is done by conscious choice.
In contrast, if you find yourself frustrated, tiredly repeating the same nouns, verbs, or adjectives,
or making the same point over and over, you are probably being redundant. In this case, you are
swimming aimlessly around the same points because you have not decided what your argument
really is or because you are truly fatigued and clarity escapes you. Refer to the ―Strategies‖
section below for ideas on revising for redundancy.
Strategies for successful word choice
1. Be careful when using words you are unfamiliar with. Look at how they are used in
context and check their dictionary definitions.
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2. Be careful when using the thesaurus. Each word listed as a synonym for the word you‘re
looking up may have its own unique connotations or shades of meaning. Use a dictionary to
be sure the synonym you are considering really fits what you are trying to say.
3. Don’t try to impress your reader or sound unduly authoritative. For example, which
sentence is clearer to you: ―a‖ or ―b‖?
Under the present conditions of our society, marriage practices generally demonstrate a high
degree of homogeneity.
In our culture, people tend to marry others who are like themselves. (Longman, p. 452)
4. Before you revise for accurate and strong adjectives, make sure you are first using
accurate and strong nouns and verbs. For example, if you were revising the sentence ―This
is a good book that tells about the Civil War,‖ think about whether ―book‖ and ―tells‖ are as
strong as they could be before you worry about ―good.‖ (A stronger sentence might read
―The novel describes the experiences of a Confederate soldier during the Civil War.‖ ―Novel‖
tells us what kind of book it is, and ―describes‖ tells us more about how the book
communicates information.)
5. Try the slash/option technique, which is like brainstorming as you write. When you get
stuck, write out two or more choices for a questionable word or a confusing sentence, e.g.,
―questionable/inaccurate/vague/inappropriate.‖ Pick the word that best indicates your
meaning or combine different terms to say what you mean.
6. Look for repetition. When you find it, decide if it is ―good‖ repetition (using key terms that
are crucial and helpful to meaning) or ―bad‖ repetition (redundancy or laziness in reusing
words).
7. Write your thesis in five different ways. Make five different versions of your thesis
sentence. Compose five sentences that express your argument. Try to come up with four
alternatives to the thesis sentence you‘ve already written. Find five possible ways to
communicate your argument in one sentence to your reader. (We‘ve just used this
technique—which of the last five sentences do you prefer?)Whenever we write a sentence we
make choices. Some are less obvious than others, so that it can often feel like we‘ve written
the sentence the only way we know how. By writing out five different versions of your thesis,
you can begin to see your range of choices. The final version may be a combination of
phrasings and words from all five versions, or the one version that says it best. By literally
spelling out some possibilities for yourself, you will be able to make better decisions.
8. Read your paper out loud and at… a… slow… pace. You can do this alone or with a
friend, roommate, TA, etc. When read out loud, your written words should make sense to
both you and other listeners. If a sentence seems confusing, rewrite it to make the meaning
clear.
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9. Instead of reading the paper itself, put it down and just talk through your argument as
concisely as you can. If your listener quickly and easily comprehends your essay‘s main
point and significance, you should then make sure that your written words are as clear as
your oral presentation was. If, on the other hand, your listener keeps asking for clarification,
you will need to work on finding the right terms for your essay. If you do this in exchange
with a friend or classmate, rest assured that whether you are the talker or the listener, your
articulation skills will develop.
10. Have someone not familiar with the issue read the paper and point out words or
sentences he/she finds confusing. Do not brush off this reader‘s confusion by assuming he
or she simply doesn‘t know enough about the topic. Instead, rewrite the sentences so that
your ―outsider‖ reader can follow along at all times.
Check out the Writing Center’s handouts on style, passive voice, and proofreading for
more tips.
Questions to ask yourself:











Am I sure what each word I use really means? Am I positive, or should I look it up?
Have I found the best word or just settled for the most obvious, or the easiest, one?
Am I trying too hard to impress my reader?
What‘s the easiest way to write this sentence? (Sometimes it helps to answer this
question by trying it out loud. How would you say it to someone?)
What are the key terms of my argument?
Can I outline out my argument using only these key terms? What others do I need?
Which do I not need?
Have I created my own terms, or have I simply borrowed what looked like key ones
from the assignment? If I‘ve borrowed the terms, can I find better ones in my own
vocabulary, the texts, my notes, the dictionary, or the thesaurus to make myself clearer?
Are my key terms too specific? (Do they cover the entire range of my argument?) Can I
think of specific examples from my sources that fall under the key term?
Are my key terms too vague? (Do they cover more than the range of my argument?)

Source: ―Word Choice.‖ The Writing Center, writingcenter.unc.edu/tips-and-tools/word-choice/.
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Checklist 12.1: Revise for Organization
At the essay level
 The introduction reads smoothly from the opening to the thesis
 Each body paragraph has a main idea that clearly connects back to the thesis
 The main ideas in the body paragraphs flow in a logical order
 Each body paragraph connects to the one before it
 Topic sentences or transition sentences have a clear flow from one idea to the next
 The conclusion summarizes my main idea and revisits the thesis

At the paragraph level
 The topic sentence clearly states the main idea
 The details in the paragraph relate to the main idea
 Sentences are not too long or wordy. They flow nicely
 Clichés have been avoided

Example: Jorge reread his draft paragraph by paragraph. As he read, he highlighted the main idea of each paragraph
so he could see whether his ideas proceeded in a logical order. For the most part, the flow of ideas was clear.
However, he did notice that one paragraph did not have a clear main idea. It interrupted the flow of the writing.
During revision, Jorge added a topic sentence that clearly connected the paragraph to the one that had preceded it.
He also added transitions to improve the flow of ideas from sentence to sentence.

Revise to Improve Cohesion
When you revise to improve cohesion, you analyze how the parts of your paper work together. You look for
anything that seems awkward or out of place. Revision may involve deleting unnecessary material or rewriting parts
of the paper so that the out of place material fits in smoothly.
In a research paper, problems with cohesion usually occur when a writer has trouble integrating source material. If
facts or quotations have been awkwardly dropped into a paragraph, they distract or confuse the reader instead of
working to support the writer‘s point. Overusing paraphrased and quoted material has the same effect.
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Checklist 12.2: Revise for Cohesion
 The opening of the essay clearly connects to the broader topic and thesis. Any hook such as
an entertaining quote or an anecdote serves a clear purpose that relates to the topic
 Each main point from the paper is supported by credible research
 Quotations from cited sources are followed and introduced by my own words. They are not
sitting alone to ―speak for themselves‖
 Paraphrased and quoted material clearly serves a purpose to develop the main points
 The information in the paper is sufficiently explained and does not need further explanation
 No source was used too many times or overused to support the topic
 The conclusion makes sense based on the rest of the paper. Any new questions or
suggestions in the conclusion are clearly linked to earlier material.
Example: As Jorge reread his draft, he looked to see how the different pieces fit together to prove his thesis. He
realized that some of his supporting information needed to be integrated more carefully and decided to omit some
details entirely. Read the following paragraph, first without Jorge‘s revisions and then with them.

Checklist 12.3: Revise for Style
 The paper avoids excessive wordiness
 The sentences are varied in length and structure
 The paper avoided using first person pronouns such as I and we
 The paper used the active voice whenever possible
 The paper defined specialized terms that might be unfamiliar to readers
 The paper was clear and straightforward whenever possible to avoid unnecessary jargon
 The paper states a point of view using a balanced tone. It is not too indecisive or forceful
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Word Choice
Note that word choice is an especially important aspect of style. In addition to checking the
points noted on Checklist 12.3, review your paper to make sure your language is precise,
conveys no unintended connotations, and is free of bias. Here are some of the points to check for:
 The essay avoids vague or imprecise terms
 The essay avoids slang
 The essay does not repeat words or phrases too frequently to introduce quoted and
paraphrased material (―Smith states…, Jones states…‖) to introduce quoted and
paraphrased material (For a full list of strong verbs to use with in text citations,
see Chapter 9: Citations and Referencing.)
 The essay uses appropriate pronouns and avoids the awkward use of ―he or she‖
 The essay avoids use of inappropriately opinionated language with negative
connotations, such as haughty or ridiculous
 The essay avoids using outdated or offensive terms to refer to specific ethnic, racial, or
religious groups
 I have read the paper aloud. (Sometimes your ears catch inconsistencies that your
eyes miss.)

Source: McLean, Scott, and Tara Horkoff. ―Chapter 12. Peer Review and Final Revisions.‖ Writing for
Success 1st Canadian Edition, opentextbc.ca/writingforsuccess/chapter/chapter-12-peer-review-and-finalrevisions/.
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W3 Day 2: Writing a Conclusion part 1
Instructions: Read about how to write your conclusion and make a plan. You do not need to
finish writing it. You will have time on Week 3 Day 3 to finish writing your conclusion and to
finish editing and revising your paper. After you finish your conclusion, you will find someone
to give you feedback on your paper. Since this course is free, it is strongly recommended that
you try and motivate that person by rewarding them. Buy them a drink or a meal to say thanks.





Reading: How to write a conclusion
Task 1: Plan out your conclusion but you will have time to write it on Week 3 Day 3
Task 2: Continue to edit and revise
Read Peer Review Handout: Start thinking about someone who can read your full essay
and give feedback according to the PEER REVIEW handout.

Writing a Conclusion: Too many times, students put such a small effort into the conclusion.
Stop saying, ―In conclusion…‖ or ―And that‘s what I think about _______.‖ Your conclusion
should be a strong, direct, concise delivery of your message. The worst thing you can do for your
essay is to think of the conclusion as the ―end‖. Your essay must end, yes, but you need to start
thinking about your conclusion as a way to pass the torch. When you ride the subway or bus, you
don‘t get off at your stop and just stand there. You have to walk or ride a bike home. In your
conclusion, you need to push your ideas the rest of the way. You want to spark your reader into
participating and taking action to support your topic. How can they participate? What can they
do? Give them something to research or something to think about that they can take home with
them. Force them to wake up in the morning and think more about the importance of your topic.
Daily Reflection – Week 3 Day 2
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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Peer Review Feedback Form (1 of 2)

Title of essay:

Writer‘s name:

Date:

Peer reviewer‘s name:

This essay is about

Your main points in this essay are

What I most liked about this essay is

These three points struck me as your strongest:

Point 1:

Why:

Point 2:

Why:

Point 3:
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Peer Review Feedback Form (2 of 2)
Why:

These places in your essay are not clear to me:

Where:

Needs improvement because:

Where:

Needs improvement because:

The one additional change you could make that would improve this essay significantly is:

Comments:
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What are the typical 'ingredients' of a conclusion?
Trzeciak and Mackay (1994) (Study skills for academic writing. New York: Prentice Hall)
observe a number of useful "ingredients" that form part of a conclusion. Again (as with
introductions) it will not always be necessary or desirable to include all the elements they
mention. However, you will probably want to use some of these in some combination, in order to
conclude your work.








A summary of the main part of the text
A deduction made on the basis of the main body
Your personal opinion on what has been discussed
A statement about the limitations of the work
A comment about the future based on what has been discussed
The implications of the work for future research
Important facts and figures not mentioned in the main body

Pallant (2009) sees five basic ingredients of a conclusion as follows, though these will not
always be used in the same conclusion:






A summary of the main points (do not repeat exactly what you have written before)
Concluding statements
Recommendations
Predictions
Solutions

These recommendations probably apply more to discussion essays than they do to other kinds of
assessed writing at university. For example, if you are writing a business plan or discussing a law
scenario, or answering an examination question, you may not need the above elements, unless
the question specifically asks you for them or unless it is known that it is expected of you in the
discipline you are working in.
However, you will generally need a final section to indicate that you are 'rounding off' the
discusion. Always be very careful to check what the conventions are in the discipline you are
working in, and ideally, it is best to look at examples of past students' work so that you can see
what you are aiming for.

Source: GlobalPAD (Global Professional and Academic Development) Open House. ―Academic
English Skills: Writing a Conclusion‖. Centre for Applied Linguistics. University of Warwick,
warwick.ac.uk/fac/soc/al/globalpad/openhouse/academicenglishskills/writing/conclusions/.
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Strategies for Writing a Conclusion
Conclusions are often the most difficult part of an essay to write, and many writers feel that they
have nothing left to say after having written the paper. A writer needs to keep in mind that the
conclusion is often what a reader remembers best. Your conclusion should be the best part of
your paper.
Suggestions


Answer the question "So What?"



Show your readers why this paper was important. Show them that your paper was
meaningful and useful.



Synthesize, don't summarize



Don't simply repeat things that were in your paper. They have read it. Show them how
the points you made and the support and examples you used were not random, but fit
together.



Redirect your readers



Give your reader something to think about, perhaps a way to use your paper in the "real"
world. If your introduction went from general to specific, make your conclusion go from
specific to general. Think globally.



Create a new meaning



You don't have to give new information to create a new meaning. By demonstrating how
your ideas work together, you can create a new picture. Often the sum of the paper is
worth more than its parts.

Strategies
Echoing the introduction: Echoing your introduction can be a good strategy if it is meant to bring
the reader full-circle. If you begin by describing a scenario, you can end with the same scenario
as proof that your essay was helpful in creating a new understanding.
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Example:
Introduction
From the parking lot, I could see the towers of the castle of the Magic Kingdom standing
stately against the blue sky. To the right, the tall peak of The Matterhorn rose even higher.
From the left, I could hear the jungle sounds of Adventureland. As I entered the gate, Main
Street stretched before me with its quaint shops evoking an old-fashioned small town so
charming it could never have existed. I was entranced. Disneyland may have been built for
children, but it brings out the child in adults.
Conclusion
I thought I would spend a few hours at Disneyland, but here I was at 1:00 A.M., closing time,
leaving the front gates with the now dark towers of the Magic Kingdom behind me. I could
see tired children, toddling along and struggling to keep their eyes open as best they could.
Others slept in their parents' arms as we waited for the parking lot tram that would take us to
our cars. My forty-year-old feet ached, and I felt a bit sad to think that in a couple of days I
would be leaving California, my vacation over, to go back to my desk. But then I smiled to
think that for at least a day I felt ten years old again.

Challenging the reader: By issuing a challenge to your readers, you are helping them to redirect
the information in the paper, and they may apply it to their own lives.
Example:
Though serving on a jury is not only a civic responsibility but also an interesting experience,
many people still view jury duty as a chore that interrupts their jobs and the routine of their daily
lives. However, juries are part of America's attempt to be a free and just society. Thus, jury duty
challenges us to be interested and responsible citizens.
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Looking to the future: Looking to the future can emphasize the importance of your paper or
redirect the readers' thought process. It may help them apply the new information to their lives or
see things more globally.
Example
Without well-qualified teachers, schools are little more than buildings and equipment. If higherpaying careers continue to attract the best and the brightest students, there will not only be a
shortage of teachers, but the teachers available may not have the best qualifications. Our youth
will suffer. And when youth suffers, the future suffers.

Posing questions: Posing questions, either to your readers or in general, may help your readers
gain a new perspective on the topic, which they may not have held before reading your
conclusion. It may also bring your main ideas together to create a new meaning.
Example
Campaign advertisements should help us understand the candidate's qualifications and positions
on the issues. Instead, most tell us what a boob or knave the opposing candidate is, or they
present general images of the candidate as a family person or God-fearing American. Do such
advertisements contribute to creating an informed electorate or a people who choose political
leaders the same way they choose soft drinks and soap?
Techniques and examples are adapted from Basic Writing: A First Course, by Peter Carino, Harper Collins, 1991.
Source: Holewa, Randa. ― Strategies for Writing a Conclusion‖. St. Cloud State University: 19 Feb. 2004,
http://leo.stcloudstate.edu/acadwrite/conclude.html

Developing a Compelling Conclusion
1. Strategies to help you move beyond merely summarizing the key points of your research
paper may include any of the following.
2. If your essay deals with a contemporary problem, warn readers of the possible consequences
of not attending to the problem.
3. Recommend a specific course or courses of action.
4. Cite a relevant quotation or expert opinion to lend authority to the conclusion you have
reached [a good place to look is research from your literature review].
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5. Restate a key statistic, fact, or visual image to drive home the ultimate point of your paper.
6. If your discipline encourages personal reflection, illustrate your concluding point with a
relevant narrative drawn from your own life experiences.
7. Return to an anecdote, an example, or a quotation that you introduced in your introduction,
but add further insight that is derived from the findings of your study; use your interpretation
of results to reframe it in new ways.
8. Provide a "take-home" message in the form of a strong, succient statement that you want the
reader to remember about your study.

Problems to Avoid
Failure to be concise
The conclusion section should be concise and to the point. Conclusions that are too long often
have unnecessary detail. The conclusion section is not the place for details about your
methodology or results. Although you should give a summary of what was learned from your
research, this summary should be relatively brief, since the emphasis in the conclusion is on the
implications, evaluations, insights, etc. that you make.
Failure to comment on larger, more significant issues
In the introduction, your task was to move from general [the field of study] to specific [your
research problem]. However, in the conclusion, your task is to move from specific [your research
problem] back to general [your field, i.e., how your research contributes new understanding or
fills an important gap in the literature]. In other words, the conclusion is where you place your
research within a larger context.
Failure to reveal problems and negative results
Negative aspects of the research process should never be ignored. Problems, drawbacks, and
challenges encountered during your study should be included as a way of qualifying your overall
conclusions. If you encountered negative results [findings that are validated outside the research
context in which they were generated], you must report them in the results section of your paper.
In the conclusion, use the negative results as an opportunity to explain how they provide
information on which future research can be based.
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Failure to provide a clear summary of what was learned
In order to be able to discuss how your research fits back into your field of study [and possibly
the world at large], you need to summarize it briefly and directly. Often this element of your
conclusion is only a few sentences long.
Failure to match the objectives of your research
Often research objectives change while the research is being carried out. This is not a problem
unless you forget to go back and refine your original objectives in your introduction, as these
changes emerge they must be documented so that they accurately reflect what you were trying to
accomplish in your research [not what you thought you might accomplish when you began].
Resist the urge to apologize
If you've immersed yourself in studying the research problem, you now know a good deal about
it, perhaps even more than your professor! Nevertheless, by the time you have finished writing,
you may be having some doubts about what you have produced. Repress those doubts! Don't
undermine your authority by saying something like, "This is just one approach to examining this
problem; there may be other, much better approaches...."

Source: “Research Guides: Organizing Academic Research Papers: 9. The Conclusion.” 9. The Conclusion
- Organizing Academic Research Papers - Research Guides at Sacred Heart University,
library.sacredheart.edu/c.php?g=29803&p=185935.
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W3 Day 3: Conclusion part 2 & Getting Outside Feedback
Instructions: Today you will finish writing your conclusion. After that is all done and you have
a complete rough copy of your essay, you will need to find someone to read the paper for you
and give you feedback. This will be your PEER REVIEW. That person will have one week to
finish reading the paper and giving feedback, but you will likely need to reward them if you want
them to finish doing it and to do a good job. Get creative. Contact friends who speak English
well. Contact a stranger online. Contact a family member who speaks English. Contact a former
high school or University instructor you have had. Good luck!
 Task 1: Finish writing your conclusion using the information from the Week 3 Day 2
reading.
 Task 2: Find someone who will agree to read your essay and give you feedback.

Daily Reflection – Week 3 Day 3
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W3 Day 4: Adjusting the Format
Instructions: Write or revise the title of your paper. Make sure it‘s appropriate for your topic.
Double check to make sure your format is correct. Look at the MLA 8 th Edition example paper
that was given to you in Week 1 Day 4. Finally, change your paper from MLA 8 th Edition format
into APA format and become familiar with both of these very popular essay formats. Please note
that you do not need to rewrite your essay or make any major changes to the content. Just focus
on the formatting changes such as the citations, possibly some subheadings, the title page, and
the running header.
 Task 1: Write a title or revise your title.
 Task 2: Fix your MLA 8th Edition format so it has no problems. It should be perfect.
 Task 3: Change your perfect MLA 8th Edition format into APA format.
Some primary differences between MLA and APA: Today‘s task should be fairly simple.
These two formats are not that different. The biggest differences are that APA format has a title
page and MLA does not. The in-test citations are a little bit different and the sources cited page
is a little bit different. In APA, you do not put a page number for the in-text citations. You put
the author‘s last name, then a comma, then the year of the publication. At the end of the paper on
the citation page, you will put the page numbers that you used. An APA paper also has a running
header on the upper left corner of every page, as shown in the example. For more help, visit:
Purdue OWL APA Formatting and Style Guide
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/general_format.html

Also, take a look at the APA example essay and follow it closely to make the needed changes.
Daily Reflection – Week 3 Day 4
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W3 Day 5: Practice Exercises part 1
Instructions: At this point in the course, it is important for you to separate yourself from your
essay. Put it away. Do not look at it. Do not work on it. You will not be working on your essay
until Week 4 Day 2. This is designed intentionally into the course. Give yourself some time to
breath. You have been working hard on this and when you start putting on the final touches, you
want to have a fresh mind.
Note: If you are struggling to finish part of your essay, keep working on it by try to finish as
soon as possible. If you have fallen behind in this course, now is your chance to catch up.
 Put away your Essay: You will not read or work on your essay until Week 4 Day 2.
 Assignment: Complete the exercises.

Daily Reflection – Week 3 Day 5
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W3 Day 5 Assignment: Exercises 1 (1 of 2)
Instructions: Read the two thesis statements. Choose which one you think is better, then write a
few sentences to explain why you made that choice.

①. Because modern cinematic techniques have allowed filmmakers to get more graphic, horror flicks
have desensitized young American viewers to violence.
②. There are serious objections to today's horror movies.

①. Although the timber wolf is actually a timid and gentle animal, it is being systematically
exterminated because people wrongfully believe it to be a fierce and cold-blooded killer.
②. Although the timber wolf is a timid and gentle animal, it is being systematically exterminated. [if it's
so timid and gentle -- why is it being exterminated?]

①. Not just empty stories for kids, fairy tales shed light on the psychology of young children.
②. In this paper, I will discuss the relationship between fairy tales and early childhood.

①. We must save the whales.
②. Because our planet's health may depend upon biological diversity, we should save the whales.

①. If the government takes over industry in Kenya, the industry will become more efficient.
②. Socialism is the best form of government for Kenya.
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①. Hoover's administration was rocked by scandal.
②. The many scandals of Hoover's administration revealed basic problems with the Republican Party's
nominating process.

①. There are advantages and disadvantages to using statistics. (a fill-in-the-blank formula)
②. Careful manipulation of data allows a researcher to use statistics to support any claim she desires.

①. Society is frequently being manipulated by fake news.
②. Older men and women are increasingly being tricked into believing false stories that are
disseminated via WeChat.

Source:
ATLAS | University of Illinois, and Urbana-Champaign. “Writers Workshop: Writer Resources.” Writing
Tips " Writers Workshop: Writer Resources " The Center for Writing Studies, Illinois,
www.cws.illinois.edu/workshop/writers/tips/thesis/.
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W3 Day 6-7: Practice Exercises part 2
Instructions: Do not read or work on your essay until Week 4 Day 2 of this course. Finish the
assignment.
Note: If you are struggling to finish part of your essay, keep working on it by try to finish as
soon as possible. If you have fallen behind in this course, now is your chance to catch up.
 Put away your Essay: You will not read or work on your essay until Week 4 Day 2.
 Assignment: Complete the exercises.

Note: If you want to see answers from the Week 3 Day 5 Exercises you completed, please visit
the source material:
ATLAS | University of Illinois, and Urbana-Champaign. “Writers Workshop: Writer Resources.” Writing
Tips " Writers Workshop: Writer Resources " The Center for Writing Studies, Illinois,
www.cws.illinois.edu/workshop/writers/tips/thesis/.

Daily Reflection – Week 3 Day 6
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.

Day 7 has no schedule. The last day of each week is meant to be a free day.
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W3 Day 6 Assignment: Exercises 2 (1 of 2)
WB 1-1: Sentence Revision and MLA Style
Combining short sentences in logical, meaningful ways will help to solve problems such as
wordiness, choppiness, run-ons, and weak conjunctions.
The white shark is the most dangerous fish in the world. The white shark attacks a lot of
people every year.
[Leave the original here on the page, and type your revision underneath.]
The white shark, the most dangerous fish in the world, attacks a lot of people each year.

Either hand-write or retype the sentences to fix the problem of wordiness.
1. There have been increased news reports about shark attacks, and that means the great white
has the reputation of behind the most dangerous fish in the world, but it is not really true.

2. There is a little girl crying in the parking lot. Her father is a professor at ISU.

3. He departed from his backyard. When he left, all of his neighbors were there to watch him go
away.

4. The man was governor. His house, which was more like a mansion, really, since it was his
official residence due to his position as an elected official, was burned.

6. We didn't know the girl. We met her yesterday. Before that, we had heard about her a little.

So I guess from one point of view you could say that we knew her. Just not very well at all.

Source: Jerz, Dennis G. “WB1-1 Revision Exercises”. Seton Hill University, Spring 2008,
https://jerz.setonhill.edu/EL150/2008/wb11_revision_exercises.php
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W3 Day 6 Assignment: Exercises 2 (2 of 2)
Read this paragraph. Answer the questions, then rewrite the paragraph.
Please imagine a situation: You were a student who went far away from hometown for
colleague study. Various activities had already filled your life so that you adapted to staying
up late every night. Each time you wanted to post something reflecting the daily
excitement on the Moments at midnight, you were very likely to receive nagging from the
senior family members to go to bed earlier next time. Finally you got annoyed about the
frequent explanations and thinking of excuses for your habits, you decided to move all
your family members into a single group, reminding yourself to block them from the
“sensitive” postings from now on.
From one student’s paper (edited slightly) called:
Breaking or Reconstructing the Barrier?
-----What Social Media Bring to Family Relationships

1. Look back at the revision checklist you have from Week 3 Day 1.
2. What problems do you see in this paragraph? Make a list.

3. What do you think is well done in this paragraph? Write your answer.

4. Which words or sentence structures hinders the delivery of information?

5. Reshape or rearrange all words or sentences to improve this paragraph.

134

Week 4: Project Final Review & Presentation
Week 4 Description:
Week 4 will prepare students for a using feedback to identify weaknesses in an essay, and how to create
and deliver an effective presentation using a completed academic essay.
Objectives: After completing Week 4, students should be familiar with:
①. Editing based on outside feedback.
②. Building a presentation based on an academic essay.

Week 4 Checklist: Check the tasks as you complete them




Day 1

Week 4: Project Final Review & Presentation
Contact your friend and ask for them to return the completed feedback form

Day 2

Read your essay out loud

Day 2

Complete self-feedback form

Day 2

Identify weaknesses in your essay according to your self-feedback

Day 2

Daily Reflection

Day 3

Edit and revise your essay according to your self-feedback

Day 3

Edit and revise your essay according to your friend‘s completed feedback

Day 3

Daily Reflection

Day 4

Complete reading on how to create a presentation using your essay

Day 4

Plan your presentation and make an outline

Day 4

Daily Reflection

Day 5

Create your PowerPoint presentation

Day 5

Write your presentation script & practice

Day 5

Daily Reflection

Day 6

Record the presentation & watch the recording

Day 6

Record the presentation a 2nd time and watch the 2nd recording

Day 6

(optional) record more than 2 times until you are satisfied

Day 6

Daily Reflection

Day 7

Watch the final recorded version of your presentation

Day 7

Complete the self-reflection

Day 7

Sign the course completion form to state that you passed this course

Day 7

(optional) compile your files into a portfolio for your records

Day 7

(optional) complete the course feedback survey
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W4 Day 1: (optional)
Instructions: There is no schedule today. This is a free day. It is important for you to take a
break and get your mind away from all of the writing you have been doing.
 Contact your friend: Ask if you get your feedback about your paper tomorrow.
 Optional Readings: If you demand something to do, you can try these optional readings:
 Visit the University of Southern California’s Research Paper Writing Guide
offered by their library. Read the section on ―Literature Review‖. You may also
choose to read any other section that you might find helpful.



Optional Reading:
https://libguides.usc.edu/writingguide/literaturereview
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W4 Day 2: Project Assessment
Instructions: Read your essay out loud. Read the essay checklist from Week 3 Day 1. Make
notes about your essay – what you like and what you don‘t like. Do not start changing it, today.
Rewrite your thesis statement to improve it.
 Reading: Read your essay out loud – every single word except works cited.
 Self-Check Task: use the checklist from Week 3 Day 1. Identify weaknesses in your paper.
 Thesis Revision Task: Write an improved thesis statement.
Self Check Notes: Today you should be doing a close reading of your own essay. You should
not stop and spend time revising, you will do that on Week 4 Day 3. Today you will simply take
notes about what you like and what you don‘t like about your essay. If you love your thesis, you
do not need to change it, but you should give that a fair amount of consideration.

Daily Reflection – Week 4 Day 2
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W4 Day 3: Project Revision
Instructions: Use your notes from Week 4 Day 2 and begin making revisions to your essay.
These will be final revisions. Read your friend‘s feedback about your essay and make revisions
to improve your essay based on that feedback.
 Revise your essay: Use your notes from Week 3 Day 2 to revise your essay.
 Revise your essay: Use your friend‘s feedback to revise and improve your essay.
 (Optional): Consider finding another source if you don‘t have enough supporting research.

Note: After today, you will have the final version of your essay for this course! Congratulations!

Daily Reflection – Week 4 Day 3
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W4 Day 4: How to Create a Presentation of the Completed Project
Instructions: Read about how to use the essay you wrote to create a presentation. The goal is to
be able to explain the contents of your essay through visual presentation. Create an outline for
your presentation.
 Reading: How to create a presentation using an essay
 Task: Create an outline for your presentation

Before you begin: Do not be intimidated by this process. You have already done the hard work
and you are on your way to the finish line. A presentation should be 15-20 minutes long and not
longer. It is short. You cannot include all information. You will need to choose what‘s important.

Daily Reflection – Week 4 Day 4
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W4 Day 4 Making a Good Presentation (1 of 9)
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W4 Day 4 Making a Good Presentation (1 of 9)
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W4 Day 4 Making a Good Presentation (3 of 9)

Source: Newhall, Tia. Tips for Making a Good Research Presentation.
http://www.dallasfed.org/~/media/documents/educate/events/esp/tipspresenter.pdf.
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W4 Day 4 Making a Good Presentation (4 of 9)
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W4 Day 4 Making a Good Presentation (5 of 9)
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W4 Day 4 Making a Good Presentation (6 of 9)
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W4 Day 4 Making a Good Presentation (7 of 9)
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W4 Day 4 Making a Good Presentation (8 of 9)
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W4 Day 4 Making a Good Presentation (9 of 9)
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W4 Day 5: Pre-Writing for the PowerPoint Presentation
Instructions: Create your PowerPoint presentation. Write your presentation script and practice.
You will record yourself giving the presentation.
 Assignment: Create your PowerPoint Presentation
 If you do not have access to a computer, you can adapt by just writing a speech.
 Practice your presentation: start reciting your script

Tip: Since your presentation will be just 15-20 minutes long, remember not to create too many
slides. If you have 15 slides, that means you have maximum 1 minute to talk for each slide.

Daily Reflection – Week 4 Day 5
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W4 Day 6: Recording & Revising the Presentation
Instructions: Read about how to write an introduction and then follow the advice to complete
your essay‘s introduction.
 First Recording Task: Record yourself giving your presentation
 Task 1: Watch the first recording
 Second Recording Task: Make changes to your presentation based on what you saw from
your first recording that you watched. Now record it again.
 Task 2: Watch the second recording.
 Task 3: (optional) Repeat this process until you are satisfied with the presentation you see.
Then keep the final recording as your final presentation.

Tips: You can record your PowerPoint presentation and add audio so the listener can see the
presentation and hear your voice. It‘s better to see your face, but feel free to do what you need to
do to achieve the best outcome for your presentation.

Daily Reflection – Week 4 Day 6
Complete your Daily Reflection after you have finished today’s required tasks.

1. How much time did you spend working on this course today?
2. How difficult was it? Easy / Moderate / Difficult / Very Difficult
Why?

3. What did you do well today?

4. Is there anything you think you did poorly? Explain.

5. Can you think of any way to improve your self-studying for tomorrow? Explain.
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W4 Day 7: Assessment & Course Feedback Survey
Instructions: Watch the final recorded version of your presentation. Complete the self-reflection.
Complete the assessment of your essay. Sign the course completion form and state that you
passed this course. Compile your work from this course into a portfolio that you can save for
your records. Complete the course feedback survey.






Watch the final presentation: fill out assessment
Fill out assessment of your essay
Complete a course reflection
Sign the course completion form and state that you passed this course
Did you skip any instructions? Now is the time to go back and write a paragraph to
explain why you did that and whether or not you still believe that was the best choice.
 (optional) compile your work from this course into a final portfolio
 (optional) Complete the course feedback survey

Final Course Reflection
1. On average, how much time do you think you spent on this course, daily?
2. How difficult was the course as a whole? Easy / Moderate / Difficult / Very Difficult
3. How would you rate your own effort in the course? 1 = very low / 10 = very high
1
2
3
4
5
6
7
8
9
10
4. How would you rate your motivation to finish the course? 1 = very low / 10 = very high
1
2
3
4
5
6
5. What did you learn from this course the most?

7

8

9

10

6. What is one way that you still need to continue to improve as an academic writer?
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Professional & Academic English Writing
Course Feedback Survey
Instructions: Your honest feedback will help to make future improvements to this course.
To:
Subject:

chris@carbonchris.com
Academic Writing Course Feedback Survey

1. How difficult was the course as a whole?

2. Did you find this course helpful? Explain.

3. What was the best part of this course? Why?

4. What part of this course should be improved or changed? Explain.

5. What are your thoughts about the content, instructions, and explanations in this
course?

6. Would you recommend this course to others? Why?

7. Do you have any thoughts or comments to add?
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Professional & Academic English Writing
Self-Assessment Essay Rubric
Instructions: Give your essay a score for each question. Add all of the scores to determine the total.
The scale is 1-5 where 1=No and 5=Yes.
Introduction
Question 1
(No)

Does the introduction begin in an interesting way? Does the information carry the reader
naturally to the thesis? Is the content related well to the topic of the essay?
1
2
3
4
5
(Yes)

Thesis Statement
Does your paper contain a sentence or group of sentences that clearly articulates the
Question 2
central driving thrust of the paper in a detailed and specific way?
(No)
1
2
3
4
5
(Yes)
Quality of Argument / Content
Question 3
(No)

Does the paper indicate mature understanding of its topic and reflect originality,
college-level thought, and effort of the writer? Does it use effective examples and
mature reasoning to support its overall analysis? Are directions for the paper
given by the instructor followed appropriately?
1

2

3

4

5

(Yes)

Sources & Research
Is the content of the paper supported by a minimum of 3 credible sources? Are the
Question 4
sources clearly related to the topic of the paper? Does the quality of the sources meet the
standards of scholarly academia?
(No)
1
2
3
4
5
(Yes)
Conclusion
Question 5
(No)

Does the conclusion restate the thesis? Does the conclusion re-emphasize the strong
points and support in the body of the paper? Does the conclusion cover weaknesses of
the topic or else does it give recommendations for further study? Does the conclusion
have an outward thrust that inspires readers to action?
1
2
3
4
5
(Yes)

Style / Format / Mechanics
Is the wording of the essay formal and appropriate? Is it in MLA or APA format? Does it
Question 6
have enough variation in sentence structure and sentence complexity? Is the vocabulary
level of academic quality? Does the essay avoid word repetition?
(No)
1
2
3
4
5
(Yes)
Flow / Cohesion
Question 7
(No)

Do all parts of this essay connect together as one cohesive, single argument? Do all
subtopics in the body content tie into the thesis well? Does everything in the essay fit
together tightly under the topic?
1
2
3
4
5
(Yes)

Total Score out of 35:
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Professional & Academic English Writing
Self-Assessment Presentation Rubric
Instructions: Give your presentation a score for each question. Add the scores to determine the total.
The scale is 1-5 where 1=No and 5=Yes.
Delivery
Question 1
(No)

Did the speaker deliver the presentation as someone knowledgeable about the topic? Did
the speaking sound natural and very well practiced? Did the speaker use vocal variation
techniques such as appropriate pauses and volume?
1
2
3
4
5
6
7
8
9
10
(Yes)

Presentation & Visuals
Did the PowerPoint act as a support to the topic? Did it have appropriate visuals? Did the
Question 2
content match with the speaking? Were the words kept to a minimum? Did the
presentation avoid too many fancy text movements or slide transitions?
(No)
1
2
3
4
5
6
7
8
9
10
(Yes)
Speaking
Question 3
(No)

Was the speaker easy to understand? Did they speak at an appropriate speed? Were the
words clear? Was the speaking correct English?
1
2
3
4
5
6
7
8
9
10
(Yes)

Content
Question 4
(No)

Was the content of the presentation a good representation of the topic? Was the
importance and need of the topic clear? Did the presentation cite sources and sound well
researched? Was the content detailed and specific?
1
2
3
4
5
6
7
8
9
10
(Yes)

Conclusion

Question 5

(No)

Did the ending of the presentation inspire or encourage the audience to become
participants in the topic? Did the ending leave the audience with some final thought? Did
the ending of the presentation reword the thesis or remind the audience about the
importance of the topic? Did the ending make any recommendations about how the
audience can join or do more research on the topic?
1
2
3
4
5
6
7
8
9
10
(Yes)

Total out of 50:
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End of Course

Congratulations!
You made it! If you are able to print and sign the form located on page 6 of this course, it means you
have successfully passed this course! If you used any of this course material for your own studies or
purposes, you have likely still taken a small step towards improving your professional and academic
writing.
I hope some of this course has benefitted you in some way. Please take the time to complete the Course
Feedback Survey on page 152 and offer your thoughts and feedback so this course can continue to
improve.
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